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Agreement 
 

The articles and provisions contained herein constitute a bilateral and binding Agreement made and 

entered into this 6th day of April 2022, by and between the Alta Loma School District (hereinafter referred 

to as the “District”), whose address is 9390 Base Line Road, Alta Loma, California 91701, and Alta Loma 

Educators Association (hereinafter referred to as the “Association”). The Association is a chapter of the 

California Teachers Association, which is affiliated with the National Education Association. 

 

This Agreement is entered into pursuant to the provisions of Chapter 10.7, Sections 3540 through 3549, 

of the Government Code of the State of California (hereinafter referred to as the “Act”) and shall remain 

in full force and effect from April 6, 2022 through June 30, 2024, subject to the conditions of Article 

XVII, “Term and Contract Renewal Procedures,” and Article XXVII, “Duration.” 
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Witnesseth: 
 

Article I 

Recognition 
 

The District recognizes the Association as the exclusive bargaining representative for a unit of all full-

time regular and special education classroom contract teachers, regular contract teachers instructing in 

special projects and specially-funded programs, and all other full-time certificated employees except as 

expressly excluded below. Unless otherwise indicated by the context, the term “employee” is used 

throughout this Agreement to refer to members of this negotiating unit. 

 

Excluded from the unit are all management employees, all classified employees, all supervisory and 

confidential employees, and all casual personnel; such as, day-to-day substitutes and noncontracted 

long-term substitutes. 

 

Disputes concerning the interpretation and application of this Article are to be handled under PERB 

proceedings and are not subject to the grievance and arbitration provisions of Article IV, “Grievance 

and Arbitration.” 
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Article II 

Retained Rights 
 

 A.  All matters not specifically enumerated as within the scope of negotiations in Government Code 

3543.2, and all matters not limited by the terms of other Articles of this Agreement, are reserved 

to the District. It is agreed that such reserved rights include the exclusive right and power to 

determine, implement, supplement, change, modify, or discontinue, in whole or in part, any of the 

following: 

 1.  The legal, operational, geographical, and organizational structure of the District, including the 

chain of command, division of administrative authority, organizational divisions and 

subdivisions, external and internal boundaries of all kinds, and advisory committees. 

 2.  The financial structure of the District, including all sources and amounts of financial support, 

income, funding, taxes, and debt, and all means and conditions necessary or incidental to the 

securing of same, including compliance with any qualifications or requirements imposed by 

law or by funding sources as a condition of receiving funds; all investment policies and 

practices; all budgetary matters and procedures, including the budget calendar, the budget 

formation process, accounting methods, fiscal, and budget control policies and procedures, and 

all budgetary allocations, reserves and expenditures apart from those expressly allocated to 

fund the wage and benefit and teacher supply budget obligations set forth in this Agreement. 0F

*  

 3.  The acquisition, disposition, number, location, types, and utilization of all District properties, 

whether owned, leased, or otherwise controlled, including all facilities, grounds, parking areas, 

and other improvements, and the work, service, and activity functions assigned to such 

properties. 

 4.  All services to be rendered to the public and to District personnel in support of the services 

rendered to the public; the nature, methods, quality, quantity, frequency, and standards of such 

service; and the personnel, facilities, vendors, supplies, materials, vehicles, equipment, and 

tools to be used in connection with such services; the subcontracting of services to be rendered 

and the functions to be performed, including educational, support, construction, maintenance 

and repair services subject to Education Code restrictions. 

 5.  The utilization of personnel not covered by this Agreement, including, but not limited to, 

qualified day-to-day substitutes and noncontracted long-term substitutes, and casual personnel, 

consultants, instructional aides, and supervisory or managerial personnel, to do work which is 

normally done by employees covered hereby; and the methods and selection and assignment 

of such personnel subject to the applicable provisions of the Education Code. 

                                                 
* Provided, however, that the District must commence negotiations for successor Agreements 

sufficiently in advance of its adoption of the applicable Final Budget as provided in Article XVIII, 

“Contract Renewal Procedures.” 
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 6.  The educational policies, procedures, objectives, goals, and programs, 1F

** including those 

relating to admissions, attendance, student transfers, transportation, food services, racial and 

ethnic balance, curriculum course content, textbook selection, educational equipment, and 

supplies subject only to the provisions of Article XXII, “Teacher Supply Budget,” grade level 

advancement, guidance, grading systems, student testing, records student health and safety, 

student conduct, student discipline, extracurricular and cocurricular activities of students. 

 7.  The selection, classification, direction, promotion other than salary advancement, demotion, 

discipline, and termination of all personnel of the District subject to applicable law; affirmative 

action and equal employment policies and programs to improve the District’s utilization of 

women and minorities. 

 8.  The assignment of employees to any location subject only to the provisions of Article XI, 

“Transfers,” and to any functions, activities, or professional tasks reasonably expected of 

certificated personnel subject only to Article V, “Teaching Hours,” and also to any academic 

subject matter, grade levels, departments, or classrooms subject only to Article XII, 

“Reassignment.” The number of employees subject only to Article VI, “Class Size”; and the 

determination as to whether, when, and where there is a job opening. 

 9.  The job classifications and the content and qualifications thereof. 

 10.  The duties, subject to Article V, “Teaching Hours,” and standards of performance for all 

employees; and whether any employee adequately performs such duties and meets such 

standards, subject only to the procedural provisions of Article VIII, “Evaluation of 

Employees.” 

 11.  The times and hours of operation of District facilities, functions, and activities; work schedules, 

subject only to Article V, “Teaching Hours.” 

 12.  Safety and security measures for students, employees, the public, properties, facilities, vehicles, 

materials, supplies, and equipment, including the various rules and duties for all personnel with 

respect to such matters, subject only to Article XIV, “Safety.” 

 13.  The working rules, regulations, and policies for all employees and students, subject only to 

applicable law and the provisions of this Agreement. If there is any conflict between such rules, 

regulations, and policies, and the provisions of this Agreement, the latter shall prevail. 

 14.  The retirement of employees for age or disability, subject to applicable law. 

    15.  The termination or layoff of employees, subject to applicable law, as the result of the exercise 

of any of the rights enumerated above or as a result of the exercise of any of the rights of the 

District not limited by the terms of this Agreement. 

                                                 
** It is understood that some of these matters are subject to consultation with the Association under Article 

Vll, “Consultation,” and that some may be subject to the procedural limitations set forth in Article Vlll, 

“Evaluation of Employees.” 
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 B.  All other rights of management not expressly limited by the terms of this Agreement are also 

expressly reserved to the District even though not enumerated above; and the express provisions 

of this Agreement constitute the only contractual limitations upon the District’s rights. The exercise 

of any right reserved to the District herein in a particular manner or the nonexercise of any such 

right shall not be deemed a waiver of the District’s right or preclude the District from exercising 

the right in a different manner. 

 C.  It is not the intention of the parties in setting forth the above mentioned rights of the District to 

detract from or diminish, in any way, the rights of the Association and/or employees as expressly 

set forth elsewhere in this Agreement, or the rights of the employees under the Education Code; 

and, if there is a conflict between the rights herein above set forth and the specific terms of another 

Article of this Agreement or the rights of employees under the Education Code, the language of 

the latter shall prevail. 

 D.  It is agreed that the contractual rights of the Association and of the employees are set forth in other 

Articles of this Agreement and that this Article is not a source of such rights. Accordingly, any 

dispute arising out of or in any way connected with either the existence of or the exercise of any 

of the rights of the District described herein above, or any other rights of the District not expressly 

limited by the terms of this Agreement, or arising out of or in any way connected with the effects 

of the exercise of any such rights is not subject to the grievance and arbitration provisions of Article 

IV, “Grievance and Arbitration,” provided, however, that nothing contained herein shall be 

construed to prevent the filing of grievances, pursuant to Article IV, contending that an act or 

omission by the District constitutes a violation of an express term of some Article of this 

Agreement which is itself subject to the grievance procedures of Article IV. 
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Article III 

Work Stoppage 
 

 A.  The Association hereby agrees that neither it nor its officers, agents, or representatives, shall incite, 

encourage, or participate in any strike, walkout, slowdown, or other work stoppage of any nature 

whatsoever during the life of this Agreement for any cause or dispute whatsoever, including, but 

not limited to, disputes which are subject to the grievance and arbitration provisions of Article IV; 

disputes which are specifically not subject to the grievance and arbitration provisions of Article 

IV; disputes concerning matters not mentioned in this Agreement; disputes contending that the 

District has committed unfair employment practices; disputes with other labor organizations, 

persons, or employers; or jurisdictional disputes. 

  In the event of any strike, walkout, slowdown, or work stoppage, or threat thereof, the Association 

and its officers, agents, and representatives will make a good faith effort to end or avert the same. 

 B.  This Article is suspended the day negotiations commence on any reopeners and resumes in effect 

the day agreement is reached and ratified by both sides. 
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Article IV 

Grievance and Arbitration 
 

 A.  Definitions 

 1.  A “grievance” is a formal written allegation by a grievant that he/she or the Association 

(Paragraph A.3., below) has been adversely affected by a violation of the express provisions of 

this Agreement. 

 2.  A “grievant” may be the bargaining unit representative (Paragraph A.3., below) and/or any 

certificated nonmanagement employee of the District covered by the terms of this Agreement. 

 3.  The “respondent” in all cases shall be the District itself rather than any individual. The 

Association may grieve on its own behalf only with respect to an alleged violation by the 

District of an express term of Article XV, “Association Rights.” 

 4.  A “day” is any day in which the central administrative office of the District is open for business. 

 5.  The “immediate supervisor” is the lowest level administrator having line supervisory authority 

over the grievant who has been designated to adjust grievances. 

 B.  General Provisions 

  Certificated employees will normally be expected to discuss potential grievances with their 

immediate supervisor before filing a grievance. Grievances will be processed in accordance with 

the following steps: 

 1.  Since it is important that grievances be processed as rapidly as possible, the time limits 

specified at each level should be considered maximums; and every effort should be made to 

expedite the process. The time limits may, however, be extended by mutual written agreement. 

 2.  In the event a grievance is filed at such a time that it cannot be processed through all the steps 

in this grievance procedure by the end of the school year and, if left unresolved until the 

beginning of the following year, could result in harm to an aggrieved employee, the time limits 

set forth herein may, through mutual agreement of the parties involved, be reduced so that the 

procedure may be exhausted before the last day of school or as soon as practicable. 

 

 

 

 

 

 



 

                  April 2022                                                      9 

Processing of Grievances 

There shall be an earnest effort on the part of both parties to settle grievances promptly through the 

steps listed below: 

 

Step 1 

A grievance must be submitted in writing to the aggrieved employee’s immediate supervisor within 

twenty (20) school days after the grievant or the Association knew of the event or omission which 

forms the basis for the grievance. The written statement shall be a summary of the grievance, including 

the express terms of this Agreement alleged to have been violated, the circumstances involved, and the 

remedy sought. The immediate supervisor will give his/her answer in writing to the grievant by the end 

of the tenth school day following the presentation of the grievance, and the giving of such answer will 

terminate Step 1. 

 

Step 2 

If the grievance is not settled in Step 1, the grievant may present the grievance to the superintendent or 

his/her designee within ten (10) school days after the termination of Step 1; and a meeting will be 

arranged to review and discuss the grievance. Such meeting will take place within ten (10) school days 

from the date the grievance is received by the superintendent or his/her designee. A written decision 

shall be rendered by the superintendent or his/her designee within six (6) school days from the date of 

such meeting; and the rendering of such decision will terminate Step 2. 

 

Step 3 

Grievances which are not settled at Step 2 and which the grievant and the Association desire to contest 

further, shall be submitted to arbitration as provided herein but only if the Association gives written 

notice to the District of its desire to arbitrate the grievance within ten (10) working days after the 

termination of Step 2. As soon as the District receives written notice of the Association’s desire to 

arbitrate the grievance, the Association shall request the American Arbitration Association to provide 

both parties with a list of five (5) arbitrators experienced in hearing grievances in public education. 

Within ten (10) days of receipt of the list, a representative of the Association, or the grievant if not 

represented by the Association, and the employer’s representative shall strike an arbitrator from the list 

until one name remains. The one remaining name shall be the arbitrator. All grievances reaching the 

arbitration level shall be numbered consecutively during the current school year. The odd-numbered 

grievances will give the District first elimination. Once the arbitrator has been selected, hearings shall 

commence at the convenience of the arbitrator. The arbitrator shall conduct the hearings in accordance 

with the voluntary arbitration rules of the American Arbitration Association and the provisions of this 

procedure. Prior to the hearing, the parties shall attempt to agree upon a submission agreement. If the 

parties cannot agree upon a submission agreement, the arbitrator shall determine the issues by referring 

to the written grievance and the answers thereto at each step. 
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Arbitration Standards 

 A.  The arbitrator shall have no power to alter, amend, change, add to, or subtract from any of the 

terms of this Agreement but shall determine only whether or not there has been a violation of this 

Agreement in the respect alleged in the grievance. The decision of the arbitrator shall be based 

solely upon the evidence and arguments presented to him/her by the respective parties in the 

presence of each other and upon arguments presented in briefs. 

  This Agreement constitutes a contract between the parties which shall be interpreted and applied 

by the parties under the laws of the State of California. The function and purpose of the arbitrator 

is to determine disputed interpretation of terms actually found in the Agreement or to determine 

disputed facts upon which the application of the Agreement depends. The arbitrator shall, therefore, 

not have authority nor can he/she consider it his/her function to decide any issue not submitted or 

to so interpret or apply the Agreement as to change what can fairly be said to have been the intent 

of the parties as determined by generally accepted rules of contract construction. 

  Past practice of the parties in interpreting or applying terms of this Agreement may be relevant 

evidence but shall not be used so as to justify or result in what is, in effect, a modification (whether 

by addition or deletion) of the written terms of this Agreement. 

  The arbitrator shall not render any decision or award or fail to render any decision or award merely 

because, in his/her opinion, such decision or award is fair or equitable. No decision rendered by 

the arbitrator shall be retroactive beyond the beginning of the current fiscal year. 

  The arbitrator shall have no power to render an award on any grievance occurring before or after 

the terms of this Agreement. The arbitrator may hear and determine only one grievance at a time 

unless the District expressly agrees otherwise. 

 B.  The arbitrator shall have no power to recommend or resolve any of the following: 

 1.  The termination of services of or the failure to reemploy any probationary teacher. 

 2.  The termination of services of or the failure to reemploy any teacher to a position for which 

extra compensation is received. 
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General Provisions 

 A.  Optional Preliminary Hearing on Issues Which Do Not Involve Merits of Grievance 

  If the District claims that the grievance should be dismissed for reasons which do not go to the 

merits; e.g., mootness, untimeliness, matter beyond scope of procedure, or breach of confidentiality 

provisions, the District may cause its claim to be heard and ruled upon by the arbitrator prior to 

hearing the merits. 

  If there is a question of grievance arbitrability, it will be decided by the arbitrator after he/she has 

received a submission agreement, if any, and has heard the preliminary arguments of both sides. If 

the arbitrator determines that the case is arbitrable, the hearing shall continue before the same 

arbitrator. Moreover, both the Association and the District shall retain all rights they have under 

law to pursue issues relating to arbitrability of a grievance. 

 B.  Representation Rights 

  At all grievance meetings under this Article, the grievant shall be entitled to be accompanied and/or 

represented by an Association representative. A grievant shall also be entitled to represent himself 

or herself or to be represented by any other person, so long as that person is not a representative of 

another employee organization. The administrator shall have the right to be accompanied by 

another administrator or District representative. By mutual agreement, other persons, such as, 

witnesses, may also attend grievance meetings. The grievant must be present at each step of the 

grievance procedure. 

 C.  An employee may be represented, at all stages of the grievance procedure, by himself, except at 

Step 3 where he shall be represented by the Association. Except as provided in Paragraph A.3., 

above, of this Article, the Association shall, upon request of the grievant, have the right to be 

present and to state its views at all stages of the grievance procedure. 

 D.  Release Time for Employees and Association Representatives 

  Grievance meetings and hearings will be scheduled by the District at mutually convenient times 

and places during District business hours. Such meetings will be scheduled so as to minimize 

interference with regular employee duties. If a grievance meeting is scheduled during duty hours, 

reasonable employee released time, without loss of salary, will be provided to the grievant, to an 

Association representative, if one is to be present, and to any witness who attends. For arbitration 

hearings, the grievant and witnesses, as required, shall be afforded released time and mileage. 

When it is reasonably necessary for a representative designated by the Association to investigate a 

grievance which has been appealed to Step 3, he/she will, upon notice to his/her immediate 

supervisor by the president of the Association, be released during the school day without loss of 

pay for not more than one (1) day per grievance for such investigation. 

 E.  Conduct of Hearings 

  Hearings shall be conducted in accordance with the procedures contained in Government Code 

11513. Hearing sessions shall be private, with attendance limited to the arbitrator, the parties’ 

representatives, the grievant, and necessary witnesses. 
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 F.  Documents and Witness Lists  

  Either party may request from the other the production, review, and right to copy nonconfidential 

documents relevant to the grievance. If the other party disputes the request, the arbitrators shall 

determine the issues. The parties shall also, at least two (2) days prior to the first hearing date, 

exchange lists of intended witnesses. This does not preclude either party from introducing new 

witness(es) whose testimony includes new evidence that the arbitrator agrees could not be 

reasonably foreseen at the time of the development of the witness list. 

 G.  Unless the parties mutually agree to the contrary, the filing or pendency of a grievance shall not 

delay or interfere with any District action while the grievance is being processed. 

 H.  Processing and discussing the merits of a grievance shall not be considered a waiver by the District 

of a defense that the matter is not arbitrable or should be denied for other reasons which do not go 

to the merits. 

 I.  Confidentiality 

  In order to encourage a professional and harmonious disposition of grievances, it is agreed that 

from the time a grievance is filed until it is finally resolved, neither the Association, the District, 

nor the grievant shall make public the grievance or evidence regarding the grievance. This 

prohibition is not intended to restrict normal interviewing of witnesses and other necessary 

preparation for hearing. 

 J.  Expenses 

  All fees and expenses of the arbitrator shall be shared equally by the Association and the District. 

Each party shall bear the expense of presenting its own case. A transcript of proceedings shall not 

be required, but either party may order a transcript at its own expense. If the other party, at any 

time, desires a copy of the transcript, it must share equally the cost of the reporter and transcription. 

 K.  Time limits provided in this Agreement may be extended or shortened by mutual agreement when 

signed by the parties. Failure at any step of this procedure to communicate the decision on a 

grievance within the specified time limit shall permit the grievant to lodge an appeal at the next 

step of this procedure. Any grievance not advanced from one step to the next within the time limits 

of that step shall be deemed resolved by the District’s answer at the previous step unless the time 

limits are extended by mutual agreement. 

 L.  If a grievance arises from an action or inaction on the part of an administrator other than the 

grievant’s immediate administrator, the grievant may bypass Step 1 and file the grievance at Step 

2, provided, however, that in all such cases, the grievance must be filed within twenty (20) school 

days after the grievant or the Association knew or reasonably should have known of the event or 

omission which forms the basis of the grievance. 

 M.  Forms for filing grievances, serving notices, taking appeals, making reports and recommendations, 

and other necessary documents will be prepared jointly by the superintendent and the Association 

and given appropriate distribution by the Association so as to facilitate operation of the grievance 

procedure. The costs of preparing such forms shall be borne by the District. 
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 N.  All documents, communications, and records dealing with the processing of a grievance that would 

not have otherwise been placed in a personnel file shall be filed in a separate grievance file and 

shall not be kept in the personnel file of any of the participants. Access to the grievance file shall 

be open to both the grievant and the District. All material entered in the grievance file must be 

dated upon entry. Copies of any material in the grievance file may be made by either party to the 

grievance. 

 O.  Issues arising out of the exercise by the Board and administration of its responsibilities under 

Article II of this Agreement, “Retained Rights,” are specifically excluded from arbitration under 

the provisions of this Agreement. 

 P.  Formal Resolution 

  The decision by the arbitrator shall be final and binding. 



 

                  April 2022                                                      14 

Article V 

Teaching Hours 
 

 A.  The parties hereto recognize that the varying nature of an employee’s day-to-day professional 

responsibilities does not lend itself to an instructional day of rigidly established length. The normal 

school-based assignment hours are as follows: 

 1.  Each employee shall be required to report for work fifteen (15) minutes before the scheduled 

beginning of his/her first period and shall be required to remain until his/her professional duties 

are completed. 

  Kindergarten teachers’ minimum on-site school based assignment hours shall be no less than 

those for teachers in Grades 1, 2, and 3. Each kindergarten teacher’s actual on-site schedule 

will be determined in consultation with the other site kindergarten teachers and his/her school 

level administrator, with first consideration given to the teacher’s duties as they relate to his/her 

class. 

 2.  The normal hours of student instruction for employees teaching at the elementary school level 

shall not exceed: 

Kindergarten ..............300 minutes per day or 1,500 per week 

Grades 1, 2, 3 .............312 minutes per day or 1,490 per week 

Grades 4, 5, 6 .............327 minutes per day or 1,550 per week 

 

3. Bargaining unit members teaching regular grades 1 through 3 in self-contained classrooms will 

be provided with 28 periods of on-campus preparation time, each 30 minutes in length, at times 

designated by the District.  Bargaining unit members teaching regular grades 4 through 6 in 

self-contained classrooms will be provided with 33 hours of on-campus preparation time at 

times designated by the District.  Such preparation time will be provided as a result of a physical 

education pull-out program. 

4. A Modified Day Schedule shall be 90 minutes less than a regular day schedule. The District 

will institute a Modified Day Schedule for grades 1 through 6 for the purposes of on-campus 

preparation time on Wednesdays of each week except when a legal holiday falls on a 

Wednesday and during fall parent conference weeks. 

5. The normal hours of student instruction for employees teaching at the junior high level shall 

not exceed 330 minutes per day, such time to include six (6) consecutive periods of equal 

duration, one of which shall be a preparation period, with 3 minute passing periods. Exceptions 

will be made for special or emergency schedules. 

 6.  At the junior high level, any teacher required to change classrooms more than twice per day 

(three classrooms) per grading period will not be required to do so again until two additional 

grading periods have passed. 
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 7.  For the purpose of parent conferences, all regular classroom teachers, grades one through six 

shall be provided with three (3) regularly-scheduled conference periods per-year, as follows: 

 a.  One (1) conference period which shall not exceed two (2) modified days, not to be 

scheduled on a Wednesday planning day as defined in paragraph A.4 above. 

 b. One (1) conference period which shall not exceed five (5) consecutive modified days and, 

 c.  One (1) conference period which shall not exceed three (3) modified days, not to be 

scheduled on a Wednesday planning day.  

 8. For the purposes of parent conferences at the junior high schools, a conference period of four 

(4) consecutive modified days shall be provided. 

 9.  In computing minutes of “student instruction,” the pre-class and post-class periods specified in 

Paragraph A.1., above, and nonclassroom activities shall not be included. Employees teaching 

at the junior high school level shall be assigned to teach no more than three (3) subject area 

preparations per trimester. The number of subject area preparations assigned to employees 

teaching at the junior high school level may be increased by mutual agreement between the 

District and the employee involved and the Association. The normal hours of student 

instruction may be exceeded only with the consent of the Association, the employee, and the 

site administrator directly involved. 

 10.  Except in situations which occur and could not have been reasonably anticipated, every 

employee shall be entitled to a 30 minute duty-free lunch period daily and one (1) relief period 

each day equivalent to the student break for that day, such relief period to be provided no later 

than two and one-half (2-1/2) hours after the beginning of the employee’s instructional day 

unless arrangements are voluntarily agreed upon. 

 B.  It is understood that in addition to the above-described normal hours of student instruction, an 

employee may need to remain on site beyond such normal hours if necessary to perform any of 

his/her professional duties; such as, planning, selecting, and preparing materials for instruction; 

reviewing and evaluating work of students; conferring and counseling with students, parents, staff, 

and administrators; keeping records; supervising aides; attending faculty, departmental, and grade 

level meetings; studying current literature to keep abreast of developments within the subject 

matter taught by the employee; and cooperating in parent and open house activities. 

 C.  In addition to their required duties, employees are encouraged to participate in a variety of 

voluntary activities including, but not limited to, approved professional activities relating to the 

employee’s assignment; supervising and providing leadership for student organizations and 

activities; serving on committees providing advice and service to the District; and participating in 

approved staff development programs. 

 D.  Recess, bus supervision, and nonclassroom student supervision assignments shall be the 

responsibility of the principal at each school; but every effort shall be made to ensure that such 

assignments are made on the basis of an equitable rotation system which takes into account each 

employee’s working day and to ensure that no employee is assigned to both recess and bus 

supervision on the same working day. Based upon total staff input, preferential consideration may 

be given to teachers who are assigned to teach combination classes. 
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 E.  Employee participation in field trips which extend the employee’s work day and overnight and 

weekend field trips shall be voluntary. For all District-approved field trips and other associated 

work related activities, the principal shall make every effort to employ substitutes to cover the 

working day assignments for the employee involved. 

 F.  Any classroom teacher may be required to substitute for another absent classroom teacher when 

no substitute teacher or volunteer is available and, in the judgment of the administrator, no 

administrator is available. Any classroom teacher who is required to substitute for another absent 

teacher will receive additional compensation in an amount equal to that which the District would 

have paid to a substitute employee. Nothing contained herein shall be construed as a limitation on 

voluntary substitution arrangements between employees, subject to administrative approval. 

 G.  Notice of any meetings involving faculty shall be given to the employees involved at least three 

(3) days prior to the meeting, except in cases of emergency. This does not apply to regularly 

scheduled faculty meetings. At all faculty meetings, employees may add a reasonable number of 

work-related items to the agenda. In scheduling meetings involving faculty, site level 

administrators will make every effort to limit the number of meetings to two (2) sixty (60) minute 

meetings per month except as noted in Article V, Section H. 

 H. Within the regular staff meeting schedule, the District may extend one (1) of the meetings to ninety 

(90) minutes to accommodate staff development.  Every effort will be made to coordinate 

scheduling to accommodate grade levels or departments.  In addition, the District will schedule 

one additional modified day, other than those scheduled on Wednesdays, with the non-student time 

to be used for staff development.  For kindergarten, this will be a Districtwide activity day.  

 I.  The District reserves the right to establish the dates of certificated employment for each school 

year. The District shall not assign less than 180 work days nor more than 186 work days per year 

for fulltime classroom teachers, of which, one (1) day will be assigned only for emergency 

situations and in order to meet the requirements of Education Code Sections 46200 and 46201. 

Other certificated employees within the bargaining unit shall generally have the same number of 

working days as classroom teachers, except as specified below. 

 J.  Except as expressly modified herein, all District methods and procedures concerning time keeping 

and time reporting for employees which were in effect on the date of this Agreement shall remain 

in effect without change for the duration of this Agreement. 

 K.  Job sharing is defined as that procedure where two (2) current unit members request to jointly share 

on an equal time basis full-time daily instructional duties. At its sole discretion and without creating 

precedent, the District may grant time sharing to unit members at their request under the conditions 

and procedures stated below: 

 1.  The job-sharing program will be allowed only in self-contained classrooms, Grades PK through 

8. 

 2.  Application for this program must be submitted by March 1 of the year prior to its inception, 

unless an extension is granted by the Human Resources Office. However, under normal 

circumstances, job-share proposals will not be granted other than for the full school year. 

 3.  Applicants must receive the recommendation and approval of the principal(s) and the Human 

Resources Office prior to submission to the Board for final approval. Denial of said request 

shall not be for arbitrary or capricious reasons. 
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 4.  Each unit member in the, job-share program will be fully covered by the District’s medical and 

dental insurance with the paired unit members each reimbursing the District one-half of the 

costs of these required insurance programs. 

 5.  Unit members in the time share program requesting return to full-time teaching will be placed 

back into full-time teaching at their request at approximately the same grade level, subject to 

the seniority provisions of Article XI, “Transfer Procedures,” and Article XII, “Reassignment,” 

and when it does not result in the laying off of a probationary or permanent teacher. 

 6.  Unit members within the program must meet all the requirements of Article XIII, “Calendar”; 

perform their pro rata share of the nonclassroom duties enumerated in Article V, “Teaching 

Hours”; conform to contract regulations concerning on-campus arrival and departure; and 

allow sufficient time for midday articulation of class activities. 

 7.  After unit members have completed two (2) full years in the program, they will receive one (1) 

year of experience credit. 

 8.  Both members will fully participate in the fall parent conferences and, where necessary, in the 

spring conferences. 

      9.  The procedures and conditions outlined above do not apply to part-time assignments instituted 

by the District. 

 10.  A job sharing plan previously approved for the full year may be terminated at the end of the 

first trimester at the District’s discretion, if the principal/supervisor, after consultation with the 

teacher involved and Association representatives, if requested, determines that the job sharing 

is not in the best interest of the students. 

 11.  Each job sharing arrangement shall be for one (1) year or until the next full-time teaching 

assignment, for which the teacher is qualified, becomes available. The bargaining unit members 

may request to continue the program by following the application procedures as stated in 

Paragraph J.2., above. 

L. The District will provide a duty free day, excluding those duties prior to the start of the school day, 

for all Grades 1 through 6 teachers. When the safety and welfare of the students would be 

jeopardized due to an insufficient number of proctors, teachers will be expected to serve duty on a 

rotating basis. 

M.  Junior high teachers will be compensated for AM duties at the pro-rated hourly instructional rate 

per Article XXI – D.1.  This will be done on a voluntary rotating basis; however, if a sufficient 

number of volunteers are not available, a fair and equitable rotation will be implemented. 
 

 

 

 

 



 

                  April 2022                                                      18 

Article VI 

Class Size 
 

 A.  The Board shall not exceed the following class maximums, subject to possible constraints; such 

as, physical disaster, illness, or epidemic, which causes or threatens to cause injury to District 

personnel or students or which causes or threatens to cause significant damage to District facilities: 

   Maximum 

 Elementary Schools 

 Kindergarten/Transitional Kindergarten  33 

 Grades 1, 2, 3  32 

 Grades 4, 5, 6  33 

 Combination Classes  28 

  

 

 Junior High Schools 

 English  33 

 Mathematics  33 

 Social Studies  33 

 Science  33(2) 

 Band, Chorus  60 

 Physical Education  50 

 Art  33 

 All Other Electives  33(1) 

 

  

 (1) Or the number of available work stations as defined by Education Code Section 

49320, whichever is the lesser. 

  
 

 Special Education Classes 

  The District will adhere to limitations set forth in Education Code Section(s) 

56362(c), 56363.3, 56441.7, and by the West End Special Education Local Plan 

Area with respect to caseloads for Speech/Language and Resource Specialists. 

 

 B.  The above-described maximums may be increased without penalty by written consent of the 

employee involved and the Association. In any case where an employee schedules in or enrolls the 

students for his/her own class and the number of students thus enrolled exceeds the maximum 

established for that class under this Agreement, such scheduling in or enrollment shall be deemed 

“written consent” by that employee and the Association to increase class size beyond the 

established maximums as provided in the first sentence of this paragraph, provided that the 

Association has been afforded an opportunity to meet with that employee to discuss the matter 

prior to the commencement of the class, pursuant to Article XV, “Association Rights.” 
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 C.  Any class not listed in Paragraph A of this Article is excluded from the above-described 

maximums, provided, however, that if during the term of this Agreement, the District establishes 

a new class, it shall consult with the Association with a view toward formulating a maximum for 

student enrollment in such class. 

 D.  To the extent practicable, the Board shall hire part-time employees in an effort to eliminate 

overcrowding or enrollment in excess of the above-described maximums. 

 E.  Class Size Cap: 

  The District shall not exceed the class maximums as set forth in Paragraph A of this Article by 

more than two (2) students.  In applying the provisions of this Article to team teaching, class size 

shall be determined by the ratio of teachers to students. If it exceeds the maximums set forth in 

Paragraph A, it shall, within ten (10) school days, make the necessary arrangements to reduce the 

size of such class to no more than the two (2) student limit over the maximums in Paragraph A. 

Reduction in class size may be accomplished by transferring students to other classes of the same 

grade level, or feasible combination thereof; creating additional classes; or by the transfer or 

reassignment of teachers as provided in Article XII, “Transfer,” or Article XII, “Reassignments.” 

  Exempted from the above are situations where two or more teachers voluntarily assemble classes 

for special instructional purposes, modular, or similar situations, and, also, any other over-ratio 

classes for which the teacher or teachers involved request of the administration in writing with a 

copy to the Association. 

  The District shall also make a good faith effort to meet the maximum class sizes as set forth in 

Paragraph A of this Article, subject to possible constraints; such as, staff availability, classroom 

limitations and student transportation issues. 

 G. Summer School: 

  Students will be assigned to each teacher at approximately a 30 to 1 ratio. It will be necessary for 

summer school ratios to be maintained at no less than 23 to 1. The teacher student ratio for 

applicants selected to teach students eligible for classes organized for non-proficient seventh 

graders must be maintained at an 18 to 1 ratio. Classes that fall below these stated accumulated 

ratios will be discontinued. If there is a student waiting list, said list will be exhausted prior to the 

elimination of teaching units. Teachers with classes that fall below the minimum accumulated 

ratio will be terminated. In cases where the ratio falls below the above-stated minimum, the site 

administrator will be responsible for the action to be taken to reduce staffing. 
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Article VII 

Consultation 
 

 A.  The District agrees to consult with the Association on the following District-wide matters: 

  Educational policies, procedures, objectives, goals, and programs relating to textbook selection, 

curriculum, course content, educational equipment and supplies, grade level advancement, 

guidance, grading policies, student testing, records, forms, health and safety, student conduct, 

student discipline, extracurricular and cocurricular activities of students, and the substantive and 

procedural rights of students. 

  The requirements to consult shall be met with the appointment of an Association representative to 

all District-wide committees set up to assess those enumerated items. 

 B.  Each party agrees to notify the other of its intent to consult on matters described in Paragraph A, 

above, at least seven (7) working days prior to consideration of those matters. 

 C.  Upon conclusion of the consultation on matters enumerated in Paragraph A, above, the District 

agrees to provide the Association with copies of the Board agenda two (2) working days prior to a 

regular scheduled meeting of the Governing Board. 

 D.  It is agreed that failure to meet the procedural requirements outlined above shall be subject to the 

grievance and arbitration provisions of Article IV, “Grievance and Arbitration.” However, the 

substance of the District’s decision on consultation subjects is not grievable. 
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Article VIII 

Evaluation of Employees 
 

 A.  It is understood that the intent of the evaluation is to improve the quality of education in the District. 

It is further understood and agreed that this intent can be better achieved if the District manifests 

willingness to assist all employees, and the employees maintain an effort to improve their 

classroom skills. 

 B.  The District retains sole responsibility for the evaluations and assessment of performance of each 

employee, subject only to the following procedural requirements. Accordingly, no grievance 

arising under this Article shall challenge the subjective judgment of the evaluator in carrying out 

his/her responsibilities hereunder. However, the following procedures shall not be applied in an 

arbitrary or capricious manner. 

C. Employee evaluation shall be guided by and include the domains and key elements established by 

the California Standards for the Teaching Profession as these domains and key elements are 

specified under the headings: 

1. Standard for engaging and supporting all students in learning; 

2. Standard for creating and maintaining effective environments for student learning; 

3. Standard for understanding and organizing subject matter for student learning; 

4. Standard for planning instruction and designing learning experiences for all students; 

5. Standard for assessing student learning; and, 

6. Standard for developing as a professional educator. 

D. Frequency of Evaluation 

  To provide an orderly procedure for the ongoing process of improving instruction, evaluation shall 

be conducted according to the following schedule: 

1.  Probationary and temporary contract employees will be evaluated at least twice a year, no later 

than December 1 and 30 days prior to the last school day of the year; provided, however, that 

any employee working less than a full school year shall be evaluated at least once prior to the 

termination of his/her employment. 

2.  Permanent employees will be given a written evaluation at least once every two (2) years, no 

later than 30 days prior to the last school day of the year. Permanent employees who have been 

employed at least ten (10) years with the District, and whose previous evaluation rated the 

employee as meeting or exceeding standards, will be given a written evaluation at least once 

every five (5) years, no later than 30 days prior to the last school day of the year. Moving to a 

five (5) year evaluation cycle must be mutually agreed upon by the evaluator and certificated 

employee being evaluated. The certificated employee or the evaluator may withdraw consent 

at any time. 
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 3.  All employees serving in a new position resulting from a transfer or reassignment from within 

the District shall be evaluated no sooner than two (2) months after such reassignment or 

transfer.  The principal or responsible administrator may choose to waive this requirement.  

However, the administrator reserves the right to evaluate the teacher if he/she chooses at a later 

time. 

 4.  Only certificated administrators shall evaluate certificated employees, and certificated 

employees shall not participate in the evaluation or observation of other certificated employees. 

  The principal of the school shall be responsible for and have final authority over the evaluation 

of employees assigned to that school. 

 5.  Probationary and temporary employees working less than a full year will be evaluated at least 

once a year as follows: 

 (a)  If the employee is working the first semester, the time frame will be the same as for 

full-time employees, except the written evaluation will be due no later than fifteen (15) 

working days prior to the final day of employment. 

 (b)  If the employee is working the second semester, no later than February 1, the evaluator 

and evaluatee shall meet individually and discuss the elements upon which the 

evaluation is to be based. The written evaluation will be due no later than 30 days prior 

to the last school day of the year. 

 6.  Permanent employees working less than a full year will be evaluated at least once every two 

(2) years as follows: 

 (a)  If the employee is working the first semester, the time frame will be the same as for 

full-time employees, except the written evaluation will be due no later than fifteen (15) 

working days prior to the final day of employment. 

 (b)  If the employee is working the second semester, no later than February 1, the evaluator 

and evaluatee shall meet individually and discuss the elements upon which the 

evaluation is to be based. The written evaluation will be due no later than 30 days prior 

to the last school day of the year. 

 7. Employees that have submitted a resignation or retirement letter to the Human Resources 

Department for the current school year will not be evaluated in their last year of employment. 

 E.  Procedure 

 No later than October 1, the evaluator shall hold at least one (1) group conference for all employees 

to be evaluated for the purpose of reviewing with them the District’s philosophy, goals, and 

evaluation standards and procedures. If requested by an employee, the evaluator will arrange an 

individual conference to clarify any part of the evaluation system. The individual conference will 

be arranged within ten (10) school days of the request. 

  The District evaluation form contained in this Agreement shall be the primary basis of the 

discussion. 

 1.  At their initial meeting, the evaluator(s) shall formally review with the evaluatee the 

evaluation policy, procedures, and educational philosophy of the District, and will answer 

any questions concerning the evaluation process which might be posed by the evaluatee. 
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 2.  Self-evaluation shall be encouraged in all areas of certificated assignment. 

 3.  The evaluation process shall not include the utilization of publisher’s norms established by 

standardized tests. 

 F.  Assessment Methods 

  As part of the evaluation process there shall be at least two (2) prearranged observations, or at the 

option of the evaluatee, one (1) prearranged observation and one (1) impromptu observation, or, 

two (2) impromptu observations of sufficient duration and quality to provide the evaluator(s) with 

sufficient data to make the evaluation. If prearranged, the evaluatee should prepare for the 

observer(s) a brief purpose and desired result. This does not preclude nonscheduled and informal 

observation as an additional useful assessment technique. The prearranged and impromptu 

observations shall be recorded on the Classroom Observation Form.  Such comments shall be 

within the scope of the California Teaching Standards. A copy of the Classroom Observation Form 

shall be given to the evaluatee within five (5) working days of the observation. 

 G.  Evaluations 

 1.  The evaluator may become aware quite early in the school year of performance which is 

unsatisfactory or needs improvement. In such cases, counseling assistance, and specific 

suggestions for improvement shall be provided early enough to allow for improved 

performance. 

 2.  A reasonable amount of time must be permitted for suggested improvements to occur. 

Evaluation schedules may be modified and scheduled during this time to determine progress. 

The evaluator will meet with the evaluatee no later than midway through the evaluation period 

to discuss and make specific recommendations for improvement in any areas deemed to be 

unsatisfactory. The evaluatee shall be kept informed of progress made and the results of any 

such interim evaluations. 

 3.  The final evaluation report shall be discussed in a conference between the evaluator(s) and the 

evaluatee.  The final evaluation report shall include a written statement appraising performance, 

examples of excellence and outstanding competence, areas of personal performance that need 

improvement together with suggested means of improvement, conditions which handicap the 

effectiveness of individual services together with possible remedies for such conditions, and 

identification of employees whose services are unsatisfactory to such a degree that they should 

be considered for termination or referred to the Peer Assistance and Review Program for the 

following school year.  Participation in the Peer Assistance and Review Program will be 

mandatory. 

  The evaluatee, evaluator, and principal of the school shall sign the final evaluation report. By 

his/her signature, the evaluatee does not necessary indicate that he/she endorses or agrees with 

the conclusion contained therein. The evaluatee shall retain a copy of the final evaluation 

report, and a copy shall be placed in his/her official personnel file. At the option of the 

employee, the evaluation shall be reviewed by and discussed with the superintendent or his/her 

designee. 

4. An overall unsatisfactory evaluation is defined as unsatisfactory on three of the first five 

standards listed in the California Standards for the Teaching Profession.  An overall 

unsatisfactory evaluation in any one standard can only be established if the evaluatee is marked 

unsatisfactory in a minimum of three (3) of the key elements of the standard. 
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 5. Any employee who receives an overall unsatisfactory evaluation shall, upon the request of said 

employee, be evaluated by the Assistant Superintendent of Human Resources. Educational 

Services Office personnel will be available to assist the employee if requested to do so by said 

employee. 

 6.  If subsequent remedial action eliminates those problems and/or deficiencies which formed the 

basis for a prior negative evaluation, the final evaluation form should so indicate. 

 7.  No negative evaluation of performance shall be predicated upon any written material of a 

derogatory or critical nature which has been received or written by the evaluator unless the 

employee has first been given notice of same and been given, an opportunity to discuss the 

matter with the evaluator. The evaluatee may submit a written response to the final evaluation 

report at any time, and such response shall be placed in the evaluatee’s official file. 

 8.  No negative evaluation of performance shall be predicated upon lawful nonschool related 

personal, political, or religious activities, or lack thereof, which has no impact on the 

evaluatee’s effectiveness as a teacher. 

 9.  No negative evaluation of performance shall be predicated on the level of competence of an 

aide/assistant, or the change of assignment of an aide/assistant which adversely affects the 

employee’s ability to meet evaluation objectives, or the failure of the District to provide 

adequate time for the employee to plan and prepare with the aide/assistant. 

 10.  No negative evaluation of performance shall be predicated upon the employee’s use of 

controversial material consistent with Board Policy Number 914.02, “Teaching About 

Controversial Issues.” 

11. No negative evaluation of performance shall be predicated upon deficiencies of necessary 

supplies, material, texts, facilities, space, or equipment beyond the control of the employee. 
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Alta Loma School District 

Classroom Observation Form 

 

Name of Teacher Being Observed  Name of Observer 

 

_________________________________ _________________________________ 

 

School: __________________________ Prearranged______Impromptu________ 

Day/Date of Observation: ____________ Time of Observation:________________ 

Subject(s) being taught: _____________ From:____________ To: ____________ 

Number of Students:________________  Grade Level: ______________________ 

 

Administrator’s Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

_________________________________ _________________________________ 
 Observer   Observee  

 

 

The teacher’s signature does not constitute endorsement of the observer’s notations, but it is 

recognition that a discussion of the contents of this observation form has taken place. The teacher may 

attach comments (optional). 

 

 

Distribution:  Teacher, Administrator, Personnel                                                           revised 3/00 
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 ALTA LOMA SCHOOL DISTRICT 

CERTIFICATED PERSONNEL EVALUATION 

 

Page 1 of 3 
Copy 1 - Personnel 

Copy 2 - Evaluatee 

Copy 3 - Evaluator 
              

 

Evaluatee  Position  School ___________________ 

Evaluator  Position  School Year _______________ 

Date of Pre-Conference:_______________                     Mid-Evaluation Conference:__________________ 

Status:   ___Temporary        ___Probationary Yr. 1        ___Probationary Yr. 2        ___Permanent 

Rating:      P = Proficient                 N = Needs Improvement                U = Unsatisfactory 

 

STANDARD I - Engaging and Supporting All Students In Learning   Standard 

Rating 

• Connecting students' prior knowledge, life experience, and interests with 

learning goals 

• Using a variety of instructional strategies and resources to respond to 

students' diverse needs 

• Facilitating learning experiences that promote autonomy, interaction, and 

choice 

• Engaging students in problem solving, critical thinking, and other activities 

that make subject matter meaningful 

• Promoting self-directed, reflective learning for all students 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Distinguished Performance in Standard I: 

 

 

 

 

 

 

  

STANDARD II - Creating and Maintaining Effective Environments for Student Learning  Standard 

Rating 

• Creating a physical environment that engages all students 

• Establishing a climate that promotes fairness and respect 

• Promoting social development and group responsibility 

• Establishing and maintaining standards for student behavior 

• Planning and implementing classroom procedures and routines that support 

student learning 

• Using instructional time effectively 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

Distinguished Performance in Standard II: 

 

 

 

 

 

  

ALTA LOMA SCHOOL DISTRICT  

 
CERTIFICATED PERSONNEL EVALUATION 

 

          Page 2 of 3 

          Evaluatee ________________ 

          School Year ______________ 
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STANDARD III - Understanding and Organizing Subject Matter for Student Learning  Standard 

Rating 

• Demonstrating knowledge of subject matter content and student development 

• Organizing curriculum to support student understanding of subject matter 

• Interrelating ideas and information within and across subject matter areas 

• Developing student understanding through instructional strategies that are 

appropriate to the subject matter 

• Using materials, resources, and technologies to make subject matter 

accessible to students 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

Distinguished Performance in Standard III: 

 

 

 

 

 

  

STANDARD IV - Planning Instruction and Designing Learning Experiences for All Students  Standard 

Rating 

• Drawing on and valuing students' backgrounds, interests, and 

developmental learning needs 

• Establishing and articulating goals for student learning 

• Developing and sequencing instructional activities and materials for student 

learning 

• Designing short-term and long-term plans to foster student learning 

• Modifying instructional plans to adjust for student needs 

 

 

 

 

 

 

 

 

 

 

 

 

 

Distinguished Performance in Standard IV: 

 

 

 

  

STANDARD V -  Assessing student Learning  Standard 

Rating 

• Establishing and communicating learning goals for students 

• Collecting and using multiple sources of information to assess student 

learning 

• Involving and guiding students in assessing their own learning 

• Using the results of assessment to guide instruction 

• Communicating with students/families/others and about student progress 

 

 

 

 

 

 

 

  

  

  

 

 

Distinguished Performance in Standard V: 

 

 

 

 

 

  

 

ALTA LOMA SCHOOL DISTRICT  

 
 

 

 

CERTIFICATED PERSONNEL EVALUATION 

 

 

Page 3 of 3                     

Evaluatee ______________ 

School Year____________  
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STANDARD VI - Developing as a Professional Educator (not to be included in overall  rating)  Standard 

Rating 

• Reflecting on teaching practice and planning professional development 

• Establishing professional goals and pursuing opportunities to grow 

professionally 

• Working with communities to improve professional practice 

• Working with families to improve professional practice 

• Working with colleagues to improve professional practice 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Distinguished Performance in Standard VI: 

 

 

 

 

 

  

___Meets Standard Performance 

___Below Standard Performance 

___Unsatisfactory Performance -  Referred to Peer Assistance and Review Program         

  

Commendations/Recommendations: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Evaluatee's Comments 

 

I have received a copy of this report, but my signature does not necessarily indicate my agreement. I understand I may 

attach a written response within ten (10) working days from the day on which the report is received. Such written response 

is to become a permanent part of the report. 

 

 

 

Evaluatee Signature                                           Date Evaluator Signature              Date 

 

 

Distribution:   Teacher, School, Personnel 
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Article IX 

Personnel Files 
 

 A.  The District shall not base any negative evaluation or involuntary transfer of an employee upon 

documentary materials that are not contained in such employee’s official personnel file. Moreover, 

the District shall not base any such action against an employee upon materials contained in such 

employee’s official personnel file unless the District had, within ten (10) days after first coming 

into possession of the material, notified the employee that the material was to be placed in the file 

and given the employee an opportunity to comment thereon as provided below. 

  The District may delay up to thirty (30) days the placement of such negative material in the 

personnel file in order to conduct a thorough investigation of the accuracy or validity of the 

material. In no event shall the material be placed in the file or the ten (10) day limit be exceeded 

without prior notice to the employee. 

 B.  An employee shall be provided a copy of and access to any negative or derogatory material before 

it is placed in his/her official personnel file. He/she shall also be given an opportunity to make a 

written response. This response is to be attached to the copy of any derogatory material. 

 C.  Materials in personnel files of employees which may serve as the basis for affecting the status of 

their employment are to be made available for the inspection of the person involved. Such material 

is not to include ratings, reports, or records which were obtained in connection with a promotional 

examination. Every employee shall have the right to inspect such materials in his own file upon 

request, provided that the request is made at a time when such person is not actually required to 

render services to the District. 

 D.  Upon written authorization by the employee, a representative of the Association shall be permitted 

to examine and/or obtain copies of such material contained in said employee’s official personnel 

file. 

 E.  The person or persons who draft and/or place material in an employee’s official personnel file shall 

sign the material and signify the date on which such material was prepared and placed in the file. 

Information added to a teacher’s personnel file can only be teacher provided or information written 

by that teacher’s superior or professional consultant obtained under procedures outlined in 

Education Code Section 44942. 

 F.  The District shall keep a log indicating the persons, with the exception of the payroll and personnel 

clerks, who have asked to examine a personnel file, as well as the date such requests were made. 

Such log shall be available for examination by the employee or his/her Association representative, 

if so authorized by the employee. 

 G.  The District shall securely maintain the employee’s official personnel file in the District’s central 

office.  
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 H.  Derogatory material in an employee’s personnel file, except file copies of the evaluation forms 

completed under Article VIII, “Evaluation of Employees,” shall be destroyed after remaining in 

the file for a period of three (3) years. The three (3) year limit for maintaining file copies of the 

evaluation forms under Article VIII can only be exceeded while suspension or termination 

proceedings under provisions of the Education Code are occurring, or the employee has been given 

written notice of unprofessional conduct or incompetency prior to filing charges with the governing 

board as required by Education Code Section 44938. This section shall only be applicable to the 

extent allowed by law or court order. 

 I.  Material contained in unofficial personnel files and not placed in the official personnel file shall 

not be used in disciplinary action or hearings or for job referrals. If the employee has corrected 

his/her faults and has overcome the grounds for the charge(s), then the three (3) year limit stated 

above shall apply. 
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Article X 

Leaves of Absence 
 

 A.  General Provisions 

 1.  A leave of absence is an authorization for an employee to be absent from duty, generally for a 

specific period of time and for an approved purpose. 

 2.  A leave protects the employee by holding a place for him/her in the District. If the employee 

notifies the District of their intent to return to duty for the following year no later than March 

1 of the year they are on leave, the employee shall be returned to the same position he/she held 

when the leave was granted, provided the position still exists. Position means, for the purpose 

of this Article, the same grade level at the elementary schools and the same subject area at the 

junior high schools. Exists means, for the purpose of this Article, that the position is still at the 

administrative site when the employee returns from leave regardless of who covered the 

position during the employee’s leave of absence. There is, however, no assurance that when an 

employee notifies the District after March 1 as stated above, or a leave of absence exceeds one 

(1) school year, the return assignment will be in the school or administrative site where such 

employee was assigned when the leave was authorized. Under no circumstances is the language 

intended to provide rights beyond that which the employee would have enjoyed had the 

employee not been on leave. 

 3.  A condition of each leave of absence is that the credential or permit held at the time the leave 

was granted properly authorizing the service must be maintained in full force by the employee. 

 4.  Employees on a paid leave of absence, unless otherwise provided herein, shall receive wages 

and health and welfare coverage and retirement credits, the same as if they were not on leave. 

Those who go onto an unpaid leave during any pay period shall receive their health and welfare 

coverage for the balance of that pay period. Thereafter, they may be allowed to remain on 

continued coverage at their own expense pursuant to the terms of the applicable insurance plan, 

provided they make advance payment of the premium in a manner reasonably required by the 

District. 

 5.  With respect to leaves of absence granted under this Article, any employee who regularly works 

less than five (5) days a week or less than a full school year of service (August to May) shall 

be entitled to leaves of absence in the same ratio that his/her employment bears to full-time 

employment. 

 6.  If an employee returns early from an approved leave of absence, the employee must contact 

the school site before close of District business on the day prior to return. One who fails, 

without good cause, to provide such notice may be charged with one (1) additional day of 

absence, assuming that the District is required to pay for a substitute for the day. 

 7. The reasons for denial of leave shall be given to the employee within ten (10) days of the 

decision with a copy to the Association if requested by the employee. 
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 B.  Personal Necessity Leave 

  An employee may elect to use, at his/her discretion, not more than seven (7) days per year of 

unused sick leave for purposes of personal necessity leave. Unused personal necessity leave 

entitlement shall not be accumulated from year to year. 

 C. AB 109 Leave  

  In any calendar year a bargaining unit member may use sick leave up to the amount he/she would 

accrue during six (6) months of employment in order to attend to an ill child, parent, or spouse of 

the employee.  The District may require the same types of illness verification as set forth in 

Paragraph G.10 of this Article.  “Child” or “parent” shall include biological, foster, adoptive or 

step relationships, as well as the relationship of legal guardian/ward and in loco parentis. 

 D.  Industrial Accident and Illness Leave 

 1.  Industrial accident and illness leave shall be granted to employees in accordance with 

provisions of this section for injury or illness incurred within the course and scope of the 

employee’s assigned duties. 

 2.  In order to qualify for industrial accident or illness leave coverage, an employee claiming such 

leave shall be subject to examination by a District-appointed physician to verify his/her 

condition and to evaluate any claims. 

 3.  An employee shall be permitted to return to service after an industrial accident or illness leave 

upon presentation of a release from the treating physician certifying the employee’s ability to 

return to his/her position without restrictions and without detriment to his/her physical and 

emotional well-being or to the physical and emotional well-being of his/her students. At the 

option of the District, it may also require a release from a District-appointed physician. 

 4.  Except where circumstances make it impossible to do so, an employee who has sustained a job-

related injury or illness shall report the injury or illness to his/her immediate supervisor no later 

than the next scheduled work day following the accident. 

 5.  Allowable leave shall be for not more than sixty (60) working days in any one fiscal year for 

the same illness or accident. Allowable leave shall not be accumulated from year to year. If the 

same illness or injury extends into the next fiscal year, the employee shall be allowed to use 

only the amount of leave remaining from the previous fiscal year. 

 6.  Industrial accident or illness leave shall commence on the first day of absence and shall be 

charged by one day for each day of authorized absence regardless of a temporary disability 

indemnity award. 

 7.  During any industrial paid leave of absence, the employee shall endorse to the District the 

temporary disability indemnity checks received on account of the industrial accident or illness. 

The District, in turn, shall issue the employee appropriate salary warrants for payment of salary 

less normal deductions. 
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 8.  Upon conclusion of the industrial paid leave, the employee may utilize any available sick leave 

benefits. However, any sick leave utilization, when combined with any temporary disability 

indemnity, shall not result in payment of more than full salary. For sick leave purposes, the 

absence under this procedure shall be deemed to have commenced on the date of termination 

of the industrial paid leave. 

 E.  Health Leave 

 1.  An employee may, at the sole discretion of the District and without creating precedent, be 

granted a leave of absence for reasons of health, such leave to be specified for a period of not 

less than twelve (12) weeks or more than one (1) school year. Upon request, the reasons for 

denial for any such leave shall be given the employee with a copy to the Association. Any leave 

of absence granted under these provisions shall be without compensation. 

 2.  If requested to do so by the District, an employee who is seeking an approved leave of absence 

for health reasons shall submit a written request accompanied by a medical statement verifying 

the need for the leave. Said request shall include the desired beginning and ending dates of the 

leave. The request shall be submitted to the Human Resources Office in sufficient time for 

consideration by the superintendent prior to the desired effective date of the leave. 

3. If requested to do so by the District, the employee shall, prior to returning to active duty, submit 

a medical statement in a form satisfactory to the District indicating ability to assume assigned 

duties without restrictions and without detriment to his/her physical or emotional well-being or 

the physical or emotional well-being of his/her students. 

 F.  Sick Leave 

 1.  Except as otherwise provided in this Article, the purpose of sick leave utilization shall be for 

physical and mental disability, which make continued employment impracticable, or for legally 

established quarantine. 

 2.  Employees who are employed full-time for five (5) days a week for a school year of service 

(August to May) shall be entitled to ten (10) days of leave of absence annually for illness or 

injury. Employees shall receive full pay for sick days thus allowed in any school year. Every 

employee who works less than five (5) days a week or less than a school year of service (August 

to May) shall be entitled to sick leave in the same ratio that his/her employment bears to full-

time employment. 

 3.  Employees working at least 75% of a summer session shall earn one (1) day of sick leave per 

summer session. The number of days not used shall be transferred to that employees 

accumulated sick leave. Sick leave days earned during the regular school year may be taken 

during a summer session. 

 4.  Allowable sick leave credit for any one (1) school year need not be accrued prior to being taken 

by the employee during said year. Such leave may be taken at any time during the school year. 

An employee who terminates employment prior to earning sick leave taken in advance of 

accrual shall have the appropriate amount deducted from his/her final check. 

 5.  Earned or accumulated sick leave shall not be considered as vacation nor shall an employee be 

reimbursed for unused sick leave at the time of separation, except as provided for purposes of 

retirement in the Education Code of the State of California. 
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 6.  Sick leave shall not be transferable from one employee’s accumulated balance to that of another 

employee under any circumstances. 

 7.  Any unused sick leave credit may be used by the employee for sick leave purposes, as defined, 

without loss of compensation. Upon exhaustion of all accumulated sick leave credit, an 

employee who continues to be absent under the provisions of this Agreement shall receive the 

difference between his/her pay and the amount actually paid a substitute, or, if no substitute 

was employed, the amount that would have been paid a substitute if one had been employed. 

In order to qualify for differential pay, an employee shall utilize available leaves in the 

following sequence: 

 a.  All industrial accident or illness leave days, when applicable. 

 b.  All remaining current year days credited for sick leave. 

 c.  All accumulated sick leave. 

 8.  In no event shall days of differential pay exceed five (5) school months in any school year. 

Only one increment of differential pay shall be allowed for any single and continuous illness 

that continues into the next school year. 

 9.  Immediately upon return to active service, the employee shall complete the appropriate District 

form, and submit it to the immediate supervisor. 

 10.  If requested to do so by the District, an employee whose absence under this Article exceeds 

seven (7) calendar days shall provide, at no cost to the employee, a statement from a medical 

doctor or licensed practitioner stating the reason for the absence and indicating an ability to 

return to his/her position classification without restrictions or detriment to the employee’s 

physical and emotional well-being or to the physical and emotional well-being of his/her 

students. 

  Additionally, it shall be the prerogative of the District to require reasonable verification of the 

reason for absence of less than seven (7) calendar days if the District has reason to believe 

that the absence may not have been used for proper sick leave purposes. 

 11.  Maternity Procedures 

  Prior to the anticipated need for Pregnancy Disability Leave the employee will notify her 

supervisor with at least a sixty (60) day notice to the estimated start date of her leave. An 

exception to this notice would be an unforeseen medical situation.   

 12.  No later than two (2) weeks prior to the anticipated return from Pregnancy Disability Leave 

and/or Baby Bonding/Parental Leave, the employee will notify their supervisor of the date 

they will return to work.  Return from Pregnancy Disability Leave will require a medical 

release from her doctor. 

 G.  Child Bearing and/or Child Rearing 

  The District may, in its sole discretion and without creating precedent, upon recommendation of 

the superintendent, grant a leave of absence without pay for a period of no more than one year at a 

time for any reason not specified elsewhere for preparation for child bearing and/or child rearing. 
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 H.  Miscellaneous Leaves 

  The District may, at its sole discretion and without creating precedent, upon recommendation of 

the superintendent, grant a leave of absence without pay for a period of not more than one (1) year 

at a time for any reasons not specified elsewhere in this Article. 

I.  Bereavement Leave 

1. Every teacher shall be allowed a leave of absence with pay for a period of three (3) days when 

such absence is occasioned by reason of death in the “immediate family,” as that term is defined 

in Paragraph 1.3., below. This is not to be taken from accrued sick leave. 

2.  Two (2) additional days of leave of absence will be granted when the distance to be traveled is 

200 miles or more, one way, for death in the “immediate family,” as defined in Paragraph 1.3., 

below. This is not to be taken from accrued sick leave. 

 3.  Members of the “immediate family,” as used in this Article, means the mother,  mother-in-law, 

father, father-in-law, grandmother, grandfather, or a grandchild of the employee or of the 

spouse of the employee, and the spouse, son, son-in-law, daughter, daughter-in-law, brother, 

brother-in-law, sister, or sister-in-law of the employee, or any relative living in the immediate 

household of the employee.  

 J.  Family Home Leave 

 

  The parties agree that the Family Medical Leave Act will be implemented in accordance with law 

as set forth in Board policy. 

 K.   Association Leaves 

  The president of the Association or his/her designated representative(s) shall be permitted a paid 

leave of absence not to exceed a combined total for all such representatives of thirty (30) working 

days per year for the purposes of conducting lawful Association business. 

  Notwithstanding the above, or any other provision of this Agreement, no single employee shall be 

entitled to more than thirty (30) days of leave for Association activity and/or negotiations without 

approval of the District. 

  In addition to the thirty (30) working days allowable in the preceding paragraph, the president of 

the Association will be granted a total of ten (10) days per school year to conduct District business 

or activities. District business shall be defined as internal District affairs and shall exclude 

attendance at any conferences, meetings, etc. sponsored by CTA, NEA, etc. 

 L.  President’s Release Time 

  The Association has the option of purchasing one period per day at the junior high level or an 

equivalent amount of time at the elementary level for the purpose of president’s release time. The 

Association will reimburse the District for the actual cost of the substitute teacher. The time and 

day is to be mutually determined by the Association and District administration. 
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 M. Jury Duty 

  Employees called for jury duty shall be paid their regular salary and shall remit their jury fees, paid 

by the court, exclusive of mileage, to the Administrative Services Office. 

  Unit members that defer their service on jury duty from on-contract days to off-contract days shall 

be compensated in an amount equal to the District’s daily substitute teacher pay for each day of 

jury duty service that was deferred by the unit member from an on-contract day to an off-contract 

day.  All unit members must provide written documentation to the District indicating their original 

jury summons date, and the actual date(s) of jury duty served prior to receiving compensation 

under this section. 
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Article XI 

Transfer Procedures 
 

  A transfer is defined as the relocation of an employee from one school or administrative site to 

another. Transfers fall into two (2) categories: (1) administrative, or involuntary, transfers that are 

initiated by the District; and, (2) transfers that are initiated at the request of the employee on a 

voluntary basis. 

  The District shall have the sole authority to determine when and where there is an opening and to 

transfer employees when the superintendent or designee, in good faith, concludes that such transfer 

is in the best interests of the District, subject to the procedures set forth below. 

To maintain curricular integrity and campus stability, a bargaining unit member may be 

administratively transferred by District management whenever such a transfer is in the best 

educational and/or operations interest of the District as defined by management of the District. In 

cases of administrative transfer, the following factors shall be under consideration: 

• Districtwide seniority  

• To accommodate shifts in population 

• To provide for increasing and decreasing enrollment 

• To accomplish legitimate educationally related purposes 

• To meet credential compliance 

• To accommodate the elimination of program(s), funding, opening or closing of schools  

• Or determined as necessary by the Superintendent or designee 

• Involuntary transfer shall not be made for vindictive, capricious, arbitrary or punitive 

reasons  

The Superintendent or designee shall consult with the Association President or designee prior to 

administrative transfer and provide rationale for each instance of transfer. 

  Primary factors to be considered by the superintendent or designee in making the decision to 

transfer an employee are the instructional needs and/or legal requirements of the District, 

enrollment in the District or its individual schools, staff availability, and the individual 

qualifications and length of service rendered to the District by the employee(s) being considered 

for transfer. 

 A.  Posting of Openings 

 1.  An opening is defined as a position at a school site which remains after voluntary reassignments 

have been carried out at the site and which the District determines should be filled by a regular 

probationary or permanent employee rather than by a substitute or temporary employee. 

 2.  The District will post at each school location a notice of each opening as it occurs during the 

school year and each opening which it knows will occur at the beginning of the following 

school year. Each notice shall state a deadline for applications. The opening shall not be filled 

prior to such deadline. Unit members who have filed a written request for reassignment under 

Article XII, “Reassignment,” or transfer under this Article shall be considered for these 

openings prior to requests received after posting. 
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 3.  The junior high school will post any openings caused by resignations or the creation of new 

positions for the second or third trimesters; however, any request for transfer or reassignment 

to these positions must be approved by the principal or principals involved. The District may, 

in cases when an opening occurs after the school year has commenced, fill such positions on 

an interim basis with a newly-hired employee without following transfer procedures. 

 4.  Assuming a position created under Paragraph A.3., above, is to be retained for the next school 

year, it is to be posted by March 1 as an opening for transfer or reassignment purposes; and the 

new employee shall then be considered along with potential transferees or reassignees to 

determine who shall fill the position for the next school year. 

 5.  Any teaching assignment receiving monetary compensation above and beyond the normal 

designated work day will be posted at all school sites and the District Office for not less than 

five (5) working days. 

 6.  The District shall, upon request of an employee who has requested a transfer, notify that 

employee during summer recess of any posted openings which may arise during the summer. 

The employee’s request must be in writing and must include a summer mailing address. 

 B.  Administrative Transfers 

1. Except where administrative transfers are made necessary because of a reduction of staff due 

to under enrollment or to meet the requirements of Article VI, “Class Size,” unfilled 

positions shall be filled by means of a voluntary transfer if a qualified volunteer is available 

who meets the educational needs of the District. 

  When the District initiates a transfer, all employees being administratively transferred shall 

have equal opportunity for interview at existing openings. Districtwide seniority will be a 

primary consideration during the administrative transfer process.   

  When a choice of position is possible, employees may indicate an order of preference for 

appropriate consideration.  

2. If requested by the employee, an involuntary transfer will be put into effect only after a 

meeting between the employee and the superintendent or his/her designee, at which time the 

employee will be given an explanation of the reasons for the proposed transfer. Said 

explanation shall be in writing if requested by the employee. The stated reason is for 

information only and is not to be placed in the personnel file. 

3.  The employee may file a written response to the reasons given for the transfer. 

4.  In the event that an employee objects to the transfer at this meeting, and the employee so 

requests, the Association shall be notified by the superintendent. The superintendent or 

his/her designee will meet with the Association representative to discuss the proposed 

transfer. If the transfer is for the succeeding school year, the above meeting shall be held as 

soon practical. 

  If the employee is unavailable for meeting during the summer, the superintendent will 

communicate by mail with the employee and the Association regarding the nature of the 

proposed involuntary transfer. If administrative transfers must be made for under enrollment 

as provided for in Paragraph B.l. of this Article, this meeting shall be held within two (2) 

working days of the filing of the request with the Human Resources Office. 
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5.  Administrative transfers shall not be made for vindictive, capricious, arbitrary, or punitive 

reasons. 

6.  An involuntary transfer shall not result in loss of regular teaching compensation, seniority, or 

any fringe benefit to a teacher. 

7.  Teachers that are administratively transferred should be given priority to fill new openings at 

previous school that occur before August 1 of the following year. 

 C. Transfers Initiated by Employees 

1.  Transfer of an employee for reasons of personal convenience and/or professional 

improvement may take place only when the requested position is available in the school or 

site of his/her choice and the request for transfer is approved by the receiving site 

administrator. 

2.  The filing of a request for transfer shall be without prejudice to the employee and shall not 

jeopardize his/her present assignment. The request for transfer may be withdrawn at any time 

prior to official confirmation that the transfer has been affected. A transfer has been affected 

at the time the receiving administrator, the applicant, and the District Office concur. 

3.  All requests for voluntary transfer shall be considered on the basis of the following criteria: 

 a. Credential(s) to perform the required services; 

 b. Greatest District-wide seniority; and, 

 c. Approval of the receiving principal. 

 

  Subject to the foregoing, voluntary transfer requests shall be given priority consideration over 

new employees. If two (2) or more teachers request a voluntary transfer to the same position, 

the following procedural criteria will be used to determine who fills the position: 

 

 a. Credential(s) to perform the required services; 

 b. Greatest District-wide seniority; 

 c. Approval of the receiving principal; and, 

 d. A major, minor, or passing of a state approved proficiency test in the subject area. 

4.  If a voluntary transfer request is denied, the teacher or the Association, upon request, will be 

provided with an explanation of the reason for denial. 

5.  Where the request is made for a transfer to take effect at the beginning of the next school 

year, it shall be received at the District Office no later than March 1 of the school year 

preceding the effective date. Requests for transfer will be kept on file for twelve (12) months 

from the date of receipt unless canceled by the employee. 

6.  Probationary teachers will ordinarily not be given a voluntary transfer during their 

probationary period. However, if the needs of the District or extenuating circumstances 

prevail, consideration will be given to the voluntary transfer of a probationary teacher prior to 

the completion of the probationary period. 
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7.  Voluntary transfer shall not be refused for vindictive, arbitrary, punitive, or capricious 

reasons. 

D.  Assistance in Assignment Change 

  When there is a transfer from school to school, the principal shall, when it appears that the 

transition will necessitate substantial reorganization or preparation, authorize a reasonable period 

of nonteaching preparation time of up to five (5) working days. To those unit members who 

make a request, the District will also furnish reasonable assistance to transfer personal teaching 

materials and equipment. The District will disseminate the information on adopted administrative 

procedures for transferring personal teaching materials and equipment. 

E.  General Provisions 

  All procedural requirements of this Article shall be subject to the grievance procedure in Article 

IV, “Grievance and Arbitration.” Neither the judgment of the administration in selecting among 

two (2) or more otherwise qualified transferees nor the judgment of a prospective receiving 

principal in disapproving a potential administrative transfer shall be subject to the grievance 

procedure. 
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Article XII 

Reassignment 
 

 A.  Definition 

  Reassignment is defined as the movement of any unit member out of grade level or subject area in 

which the employee is presently teaching to a different subject or grade level at the same school 

location. 

  Assignment to a combined grade classroom at the elementary level which is in part of the same 

grade level as the prior assignment may be made if done on an equitable rotating basis among the 

teachers at that department level without following the reassignment procedure stated below. 

 B.  Criteria for Determining the Necessity of Reassignment 

 1.  To accommodate specific program needs requiring specific qualifications among the teaching 

staff essential to the effective operations of a school. 

 2.  To accommodate any legal requirements imposed upon the District. 

 3.  To accommodate a reduction or addition in facilities or staffing brought about through changes 

of enrollment or other circumstances that were unpredictable and unavoidable. 

 4.  To balance and equalize class size in a school because of changes in enrollment in order that 

the District may comply with Article VI, “Class Size.” 

  The District shall have sole authority to determine when or where there is an opening and to 

reassign employees when the principal, in good faith, concludes that such reassignment is in 

the best interest of the District, subject to the procedures set forth below. 

 C.  Unit members may request reassignment by applying for any positions which becomes vacant at 

their site.  All certificated staff at that site will be notified of any vacancy at least five (5) days 

prior to filling the position.  

 D.  Reassignments Requested by Employees 

 1.  Requests for reassignment should be in writing to the school principal by February 1 preceding 

the year for which the request is made. Requests for reassignment will be accepted after this 

date; however, first consideration will be given to the requests received before the deadline. 

  All requests for a voluntary reassignment shall be considered on the basis of the following 

procedural criteria when more than one applicant is being considered for the position: 

 a.  Credential(s) to perform the required services; 

 b.  Greatest District-wide seniority; 

 c.  At the junior high level, a major, minor, or passage of a state approved proficiency test. 

 

 2.  Requests for reassignment will be kept on file for twelve (12) months from date of receipt 

unless canceled by the employee. 
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 3.  All reassignments must be approved by the principal of the school involved. In a team teaching 

situation, the principal’s approval or disapproval shall be given only after consultation with the 

team leader. If a request is denied by the principal, the action may be appealed to the 

superintendent or his/her designee. If the request for reassignment is denied, the unit member 

may request the reason for the denial be put in writing for information only, and said reason 

shall not be placed in the employee’s personnel file. 

 4.  Notification of approval or denial of requests for reassignment shall be made known to the 

employee no later than May 1, unless unforeseen circumstances prevent such notification; in 

which case, notification will occur as soon as possible, but not later than August 1 of the year 

the reassignment will take place. 

 5.  Requests for reassignment shall not be refused for vindictive, arbitrary, capricious, or 

punitive reasons. 

E.  Administrative Reassignment 

 1.  Positions to be filled by reassignments will be filled by employees requesting such 

reassignment. Notification of administrative reassignment will follow the timetable 

enumerated in Paragraph D.4., above, except for administrative reassignments made necessary 

because of reduction of staff due to under enrollment or to meet the requirements of Article VI, 

“Class Size.” 

 2.  Employees may be administratively reassigned to equalize class size, to fill vacancies, and to 

meet other legitimate educational needs of the District. 

 3.  No teachers at the junior high school grade level/department shall be administratively 

reassigned if there is another teacher at the junior high site within the grade level or department 

with less District-wide seniority, who is credentialed to fill the vacancy, and has a major, minor, 

or passed the state approved proficiency test. 

  No teachers at the elementary level (PK-6) shall be administratively reassigned if there is 

another elementary teacher from the grade level at the school where the enrollment reduction 

exists with less District-wide seniority who is credentialed to fill the vacancy. 

 4.  Upon notification of administrative reassignment, the employee may request a meeting with 

the principal to discuss the reasons for the reassignment. 

 5.  Administrative reassignments shall not be made for vindictive, arbitrary, punitive, or capricious 

reasons. 

 6.  The employee may appeal the reassignment to the superintendent or his/her designee. If 

requested by the employee, the Association will be notified by the superintendent or his/her 

designee and will meet with the employee and an Association representative. If requested, the 

reasons for the reassignment will be explained. The employee may make a written response 

E. General Provisions 

All procedural requirements of this Article shall be subject to the grievance procedure of Article 

IV, “Grievance and Arbitration.” The judgment of the administrator in selecting among two (2) or 

more otherwise qualified reassignees shall not be subject to the grievance procedure. 
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Article XIII 

Calendar 
 

 A.  Employees shall be required to report back to school no more than three (3) working days before 

student attendance. For orientation purposes, newly-hired certificated employees shall be required 

to report four (4) working days before student attendance. For all unit members, two (2) of the 

above work days shall be free from meetings with required attendance called by District or school 

administration. 

 B.  Unit members shall be required to be present until previously agreed-upon checkout procedures 

have been completed. All procedures must be completed no later than five (5) days after the last 

school day of the year. Checkout procedures will be in the hands of the employees ten (10) days 

before the end of the school year. Any item that will become a part of the checkout procedure will 

be so labeled when issued to the employee, and a procedure for clearing lost items shall be included 

as part of the procedure. 

 C.  If the District desires the services of employees at times before and after those listed above, with 

the exception of summer school, then such employees shall be paid their daily rate, unless some 

other arrangement is approved by the employee and the Association. For example, a teacher at the 

junior high school who teaches both seventh and eighth grade and works a 186th day shall be paid 

at their daily rate. 

   D. For grades 7 and 8, three (3) modified days will be added to the calendar: the Friday of the first 

trimester conference week, the Friday before Thanksgiving, and the Friday preceding 8th grade 

promotion. 

 E.  For grades 1-7, the first student day of the year, the last day of school before the winter recess, 

spring break, and summer vacation shall be modified days as defined in Article V, Teaching Hours, 

paragraph A.4. 

 F. For grade 8, the last day of school before winter recess, spring break, and the last two (2) days prior 

to summer vacation shall be modified days as defined in Article V, Teaching Hours, paragraph 

A.4. 
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Article XIV 

Safety 
 

 A.  The District shall make a reasonable effort to provide employment and a place of employment 

which is as safe as the nature of the employment and assigned duties reasonably permits. An 

employee shall not be required to perform duties under conditions which pose an immediate and 

serious bodily harm to the employee. 

 B.  Employees must notify their immediate supervisor in writing or, in the case of emergency, orally, 

of their knowledge of an unsafe condition in the District directly affecting the physical welfare of 

any student or employee. The immediate supervisor or his/her designee shall investigate and 

correct, if practicable, any unsafe conditions identified by the employee as soon as is practicable. 

 C.  Any abuse of employees, assault or battery upon employees, or any threat of force or violence 

directed toward employees at any time or place which is related to school activity or school 

attendance shall be reported by the employees involved to their immediate supervisor. 

 D.  The District shall take appropriate action whenever an employee, while in attendance at school 

functions, is physically or verbally attacked by another person or persons. Such action will include 

reporting such incidents to the appropriate law enforcement agencies as provided in the Education 

Code. 

 E.  Subject to legal limitations, each employee shall retain the right to suspend from the individual 

classroom for the day of the suspension and the day following, a child who inflicts assault and 

battery upon an employee or who threatens force and violence toward school personnel, or for any 

other threat to safety as provided for in Education Code. 

 F.  Employees are expected to exercise reasonable care in the supervision of students and school 

property in their charge. In exercising its retained rights under the provisions of this Article XIV, 

“Safety,” the District shall take no action which is contrary to prescribed legal requirements. 

 G.  Those sections of the Education Code dealing with the subject of Teacher Safety are attached to 

this Agreement as Appendix A for information purposes only and are not subject to the grievance 

procedure. 
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Article XV 

Association Rights 
 

 A.  At the beginning of each school year, the Association shall submit, site by site, a list of building 

representatives/designees, which can be updated periodically, who shall have the right to make 

reasonable use of school equipment, buildings, and facilities at all reasonable hours when such 

equipment, buildings, and/or facilities are not otherwise in use. The Association agrees to 

reimburse the District for all expendable supplies it uses and to reimburse the District for any 

damage to District equipment, buildings, and/or facilities resulting from the exercise of such rights. 

The District will not charge the Association for the use of school equipment, buildings, or facilities. 

 B.  The Association shall have the right to post notices of activities and matters of Association concern 

on Association bulletin boards, at least one of which is to be provided in each school building in 

areas frequented by employees. The Association may make reasonable use of the District mail 

services and employee mailboxes for communications to employees. 

 C.  Authorized representatives of the Association shall be permitted to transact official Association 

business on school property at reasonable times, provided they do not interfere with classroom 

instruction or normal work. Such representatives should announce themselves at the school office 

upon arrival. 

 D.  The Board shall place on the agenda of each regular Board meeting for consideration under “new 

business” a reasonable number of matters brought to its consideration by the Association, provided 

that such matters are made known to the superintendent’s office prior to the creation of the agenda. 

 E.  Names, addresses, and telephone numbers (if released by employees) of all employees shall be 

provided to the Association no later than October 1 of each school year. 

 F.  No later than October 1 of each school year, the District shall furnish the Association with a list 

indicating the placement of employees on the respective salary schedules as of September 1. 

 G.  The District agrees to make copies accessible to the Association at Association expense (at actual 

cost, not to exceed ten cents (10¢) per copy) of all public documents specifically requested by the 

Association and shall provide a copy to the Association of the Board agenda. One (1) copy of the 

administrative summaries of each Board agenda item that is provided the District Board members 

shall also be provided to the Association president at the same time they are provided to Board 

members of a regularly scheduled Board meeting or prior to any emergency meetings. 
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Article XVI 

Separability and Savings 
 

  If any provision of this Agreement should be held invalid by operation of law or by any tribunal of 

competent jurisdiction, or if compliance with or enforcement of any provision is restrained by such 

tribunal pending a final determination as to its validity, the remainder of this Agreement or the 

application of such Article or Section as to persons or circumstances other than those as to which 

it has been held invalid or as to which compliance with or enforcement of has been restrained shall 

not be affected thereby. 
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Article XVII 

Entire Agreement 
 

 A.  The District shall not be bound by any requirement which is not expressly and explicitly stated in 

this Agreement. Specifically, but not exclusively, the District is not bound by any past practices of 

the District or understanding with any employee, organization, or council, unless such past 

practices or understandings are specifically stated in this Agreement. 

 B.  The Association agrees that this Agreement is intended to cover all matters relating to wages, 

hours, and all other terms and conditions of employment, and, except as expressly provided below 

and in Article XVIII, “Term and Contract Renewal Procedures,” that during the term of this 

Agreement, neither the District nor the Association will be required to meet and negotiate on any 

further matters affecting these or any other subjects not specifically set forth in this Agreement. 

Provided, however, that in any case where the District proposes to implement or modify a policy 

or practice covering a subject which both parties agree is within the scope of representation under 

the Government Code, the District shall notify the Association no later than twenty (20) working 

days prior to the date the proposal is to be implemented or modified and, thereafter, shall, upon 

request of the Association, be available to meet and negotiate with the Association concerning said 

proposal at reasonable times during said twenty (20) day working day period. 

  If the topic to be negotiated is considered an emergency by the District, then the time limits herein 

specified shall be modified to a six (6) work day period. At the conclusion of such period, if no 

agreement has been reached, the District may implement the proposal. The Association agrees that, 

in such cases and in any case where the District modifies or implements a policy or practice 

concerning subjects which the District contends are beyond the scope of representation under the 

Government Code, neither it nor any employee may challenge the Board’s action through the 

grievance and arbitration procedures of this Agreement. 

  In the event that the Association challenges a refusal by the District to bargain hereunder, it is 

agreed that any relief sought pursuant to such charges would be limited to a declaration that such 

matter is within the scope of bargaining. No injunctive relief shall be sought or granted during the 

above-mentioned challenge. 

  This Agreement supersedes and cancels all previous agreements, verbal, or written, or based on 

alleged past practices, between the Board and the Association, and constitutes the entire Agreement 

between the parties. Any amendment or supplemental agreement shall not be binding upon either 

party unless executed in writing by the parties. 
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Article XVIII 

Term and Contract Renewal Procedures 
 

 A.  This Agreement shall remain in full force and effect up to and including June 30, 2024, except as 

modified by Article III, “Work Stoppage,” Paragraph B. 

  Not earlier than January 1 either party may reopen two (2) Articles, in addition to Article XX, 

“Employee Compensation,” and Article XXI, “Extracurricular and Special Assignments and Pay,” 

of this Agreement for the following school year. 

  Not earlier than January 1 of the final year of this Agreement, negotiation procedures shall 

commence for a successor Agreement. Negotiations shall commence as soon as possible after the 

parties have fulfilled all requirements imposed by Section 3547 of the Government Code of the 

State of California. 

  Unless otherwise agreed to by the parties, negotiations shall take place on a regular school day. 

 B.  At any negotiating meeting, either party may utilize the services of no more than two (2) outside 

consultants to assist in the negotiations. 

 C.  The District shall provide reasonable periods of released time for a reasonable number of 

Association negotiators; provided, however, that the number of such negotiators shall not exceed 

six (6) and, provided, further, that regardless of the number of Association negotiators, the District 

shall have no obligation to grant combined aggregate total for all such negotiators of more than 

thirty (30) days of released time during the negotiating process. 

  The parties understand that the thirty (30) day limitation described above is applicable to the 

negotiating process itself rather than to any calendar period. 
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Article XIX 

Pay Schedule (Effective July 1, 2021) 

 
 A.  Classification requirements based on Paragraph L, “Salary Index:” 

  Class A Bachelor’s Degree 

  Class B Bachelor’s Degree plus 30 semester units. Twenty-four (24) of these must be upper 

division or graduate. 

  Class C Bachelor’s Degree plus 45 semester units (Thirty-six (36) of these must be upper 

division or graduate) or Master’s Degree including 30 semester units. 

  Class D Bachelor’s Degree plus 60 semester units (Forty-eight (48) of these must be upper 

division or graduate) or Master’s Degree including 45 semester units. 

  Class E Master’s Degree including 60 semester units.   

  In areas which have been designated by the Board of Trustees as being areas of critical needs, the 

District may authorize additional lower division units than authorized above. 

 B.  Initial Placement 

  Employees shall be given up to a maximum of five (5) years credit on a step to year basis at the 

time of initial placement on the salary schedule for previous public school teaching experience; 

private school teaching experience, except as noted below; or preschool and nursery school 

teaching experience, except as noted below; or any combination thereof. 

  Private school experience for step credit on the salary schedule will be accepted, provided the 

private school is state-accredited in the state in which it is located and the employee held a 

Bachelor’s Degree and a valid credential at the time of service. 

  Experience credit for preschool and nursery school teaching will be granted only if the nursery or 

preschool is operated by a public school district or an accredited college or university. 

  Speech and Language Pathologists shall be given year-for-year credit at the time of initial 

placement on the salary schedule which may include all years of full time experience for 

credentialed service in either public/private school or a medical/clinical setting. 

  Employment as a day-to-day or long-term substitute shall not be used in computing years of service 

for salary schedule placement. 

  All course work approved for initial placement must be verified by official transcript. Obtaining 

official transcripts is a responsibility of the employee. The District reserves the right to withhold 

salary warrants until transcripts are received. 

  Effective July 1, 2020, any coursework taken towards a teaching credential in an integrated 

program will be considered for salary placement, up to 15 semester units.  This coursework must 

be above and beyond the requirements for the Bachelor’s degree.  

  No present employee shall be denied his/her normal step and/or column advancement due to the 

provisions of this section. 

C.  Vertical Movement Requirements 

  Advancement on the salary schedule shall be at the rate of one (1) step for each year of teaching 

experience. If an employee is employed for 75% of a school year, he/she shall be given credit for 

that year’s experience for salary schedule vertical advancement purposes. 
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 D.  Classification by Professional Preparation—Horizontal Movement Requirements 

  An employee shall be placed on the appropriate class of the salary schedule in accordance with the 

degrees and units in an educational related field he/she has completed.  Employees requesting 

reclassification from one group to another may submit official transcripts to the Human Resources 

office at any time during the year.  Once the number of units earned has been verified, the employee 

will have their salary schedule placement adjusted to reflect their new classification.  If there is 

any discrepancy of educational units, a panel of Association and District members will determine 

the validity of said units.  If it is determined there is no discrepancy, the resulting salary increases 

will be reflected on the employee's next paycheck if verified prior to the 10th of the 

month.  Verification completed after the 10th day of the month will be reflected on the next month's 

paycheck. 

Discrepancies will be resolved through a collaboratively developed rubric by the panel, consisting 

of a member of the Association Executive Board and the Assistant Superintendent of Human 

Resources or designee. 

  Any delay in the processing of payroll changes resulting from the implementation of this paragraph 

shall not be subject to the grievance and arbitration provision of Article IV, where such delay is 

beyond the control of the District. 

 E.  Unit Conversion 

  Quarter units are converted into semester units by multiplying the quarter units by two-thirds. If 

this multiplication results in a fraction, when added to other semester units, within one-half unit of 

the required units for qualifying for the next class, the employee shall be placed on the next class. 

Such rounding off applies only on total credit between column moves. 

 F.  Unit Load 

  Any number of units completed during the summer sessions is acceptable. A maximum of eighteen 

(18) semester units completed during the school year will be accepted, not to exceed nine (9) 

semester units in any one semester or nine (9) quarter units in any one quarter. Units taken in excess 

of this amount will not be credited for salary increases unless approved in writing by the 

superintendent or his/her designee prior to enrollment in class. Any number of units completed 

during weekend sessions is acceptable. This paragraph does not apply to teachers on college-

approved intern credentials. 

 G.  Errors in Classification 

  The burden of proof of training, experience, possession of credentials, and other required 

documents shall lie with the employee, both for initial placement and for subsequent 

reclassification. Any error in classification which results in underpayment to the employee shall be 

corrected as soon as the error is verified, but the salary adjustment shall be retroactive during the 

current school year only. 

 H.  Pro Rata Pay 

Regular full-time employees on the salary schedule who serve less than the annual number of days 

required by the District for those classifications shall receive salary in the ratio that the number of 

days actually served bears to the required annual number of days. 
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 I. Junior High School Sixth Period Pay While Out 

  Teachers utilizing their accumulated sick leave shall be compensated with their regular daily rate 

plus the sixth period assigned daily rate ($50 per hour).  The temporary cancellation of the sixth 

period due to field trips, assemblies, etc., will not result in a loss of compensation.  
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J. Salary Index  
    

Salary Index – Certificated Personnel  
 A B C D E 
 

     

 B.A. B.A. M.A. inc. M.A. inc. M.A. inc. 

  +30S/45Q 30S/45Q 45S/67Q 60S/90Q 

   or B.A. or B.A.  

      
+45S/67Q + 60S/90Q   

1 1.075 1.150 1.225 1.300 1.375 

2 1.130 1.205 1.280 1.355 1.430 

3 1.185 1.260 1.335 1.410 1.485 

4 1.240 1.315 1.390 1.465 1.540 

5 1.295 1.370 1.445 1.520 1.595 

6 1.350 1.425 1.500 1.575 1.650 

7 1.405 1.480 1.555 1.630 1.705 

8 1.460 1.535 1.610 1.685 1.760 

9 
 

1.590 1.665 1.740 1.815 

10 
 

1.645 1.720 1.795 1.870 

11 
 

1.700 1.775 1.850 1.925 

12 
 

1.755 1.830 1.905 1.980 

13 
  

1.885 1.960 2.035 

14 
   

2.015 2.090 

15 
   

2.070 2.145 

16 
   

2.125 2.200 

17-19 
  

 2.180 2.255 

20-22 
  

 2.215 2.290 

23-25 
  

 2.250 2.325 

26-28 
  

 2.285 2.360 

         29+ 
  

 2.320 2.395 

 

       

        

    

        

*Speech & Language Pathologists receive a factor of 1.05 times their placement on the Salary Schedule.        
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Article XX 

Employee Compensation 
 

 A.  Health and welfare benefits will be maintained with the current insurance carriers at the current 

level of service for the duration of this Agreement. However, the parties hereto agree that the 

District, with the approval of the Association, may change insurance carriers at any time as long 

as such change does not result in a reduction of health and welfare benefit levels in effect 

immediately prior to such change. 

 B.  The District will pay full family medical insurance for all retired certificated employees at the same 

levels as active employees, from the date of retirement until they shall have reached the age of 65, 

or until such time as they become eligible for Medicare benefits. To qualify for such coverage, the 

employee must have retired after the age of 55 and have been a full-time employee of the school 

district, not including leave status, for at least ten (10) years prior to retirement and on active full-

time status the last two (2) years before retirement. Certificated employees electing part-time 

employment with full-time retirement credit under Article XXIV, “Part-Time Employment With 

Full Retirement Credit,” of this Agreement shall be deemed full-time employees under this 

paragraph. 

  Beginning with all full time unit members hired after June 30, 2005, to qualify for such coverage, the 

employee must have retired at or after the age of 58 and have been a full-time employee of the District, 

not including leave status, for at least 15 years prior to retirement and active full-time status the last 

two (2) years before retirement. 

  Should a retired certificated employee eligible under this paragraph live outside the service area of 

District insurance carriers selected under Paragraph A, above, the District will make payments for 

a health insurance program of the retired employee’s choice. The District’s contribution may not 

exceed the lower of actual medical premium costs for family medical insurance for that person or 

the maximum amount of District-paid health insurance premium for a regular certificated 

employee. District payments will only be made upon evidence of insurance coverage. 

 C.  Teachers who are absent on account of unpaid leaves may continue to receive full health coverage 

to be paid for by the teacher. 

 D.  Should a teacher’s employment terminate during the school year, he/she shall be entitled to 

continue coverage under the health and welfare plans for a period not to exceed six (6) months. 

Such teacher shall pay the premium for the continued coverage on a month-to-month basis. 

 E.  The District will implement a contract for group dental to be provided by Delta Dental of 

California. This service will be implemented on a nonvoluntary basis (District paying entire 

employee and dependent cost) using the super-composite rate. Super-composite rate structure 

includes the Standard Program with a $2,000 maximum if services are provided by a non-Delta 

Preferred Option Dentist and $2,500 if services are provided by a Delta Preferred Option Dentist, 

plus Orthodontic benefits. This paragraph shall be applied to include provisions allowed in 

Paragraphs C and D above. 
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F. The District’s maximum contribution per employee shall be increased annually by the funded 

percentage change to the District’s per ADA base grant.  Should the District receive a decrease to 

prior year’s revenue limit, the District shall maintain the previous year’s level of contribution.  

 

For the 2021-22 plan year, the District’s maximum contribution per employee shall be $18,230. 

 

The employee medical benefits plan options will be offered by the California School Employee 

Benefits Association, CSEBA. 

 

The District will implement a Sec. 125 plan for all employee contributions for medical benefits 

unless the employee opts out during the annual open enrollment period. District contributions for 

health benefits for retired employees under Article XX, Paragraph B, shall not exceed 

contributions for regular certificated employees. Subsequent years District contributions shall be 

determined in accordance with the negotiating of the total compensation provisions. 

 

  The District will offer a cash-in-lieu of benefits option. Employees that are covered for medical 

benefits on another person’s medical benefit plan can waive the District paid medical benefits 

and receive an annual amount of $3,600, paid tenthly, in the employee’s regular pay check. In 

order to qualify, the employee must provide proof of coverage each year during the annual open 

enrollment period. 

  Both parties recognize that the health care industry has been experiencing rapid change and that 

containment measures, changes in available health care providers, and/or premium increases by 

the District’s insurance carriers or administrators may necessitate review of the plans. The 

District may establish advisory groups of employees to review and make recommendations for 

addressing problems as they arise. The Association agrees to cooperate with and participate in 

these groups for the purpose of developing recommendations to address problems. 

 G. Upon verification of compliance with state and federal procedures and requirements (PERS 

Circular SSD-375, 5/88), the District agrees to implement a social security Medicare program at 

1.45 percent cost for all extra assignments not covered under State Teachers Retirement System. 

 H.  Salary 

  The Alta Loma School District (“District”) and the Alta Loma Educator’s Association 

(“Association”) mutually agree as follows: 

1. The following shall represent the total compensation package for the 2021-22 school year: 

   The parties agree to increase the salary schedule by 4.0% for the 2021-22 school year. 

2. This Agreement is subject to ratification by the Governing Board and the ALEA membership. 

 I. The District and the Association mutually agree to establish a Section 125 Flexible Benefit Plan 

under which individual employees, through voluntary salary reduction agreements, may use "pre-

tax" dollars to pay for eligible benefit plans.  The benefit plans to be offered and the 

administrator/coordinator shall be selected by the District after consultation with ALEA and the 

District Employee's Benefits Committee. Should the administrator/coordinator selected for this 

Section 125 program charge an administration fee, this charge shall be paid by employees utilizing 

the program. The District reserves the right to cancel or modify the Plan if it determines that the 

Plan either jeopardizes the tax exempt status of District employee benefit plans or exposes the 
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District or employees to unforeseen financial liabilities.  Employees choosing to participate in the 

Plan shall be required to sign an agreement holding the District harmless from any liability that 

may result from employee participation in the program or the plans authorized under it. 

 

 J. Electronic Funds Transfer (EFT):  All newly hired certificated staff members shall have their 

compensation electronically transferred to a financial institution.  A hard copy warrant/check will 

not be issued. 
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K.  Salary Schedule     

ALTA LOMA SCHOOL DISTRICT 
9390 Base Line Road 

Alta Loma, California 91701 

(909) 484-5151 

Certificated Salary Scale 

4% Salary Increase Effective: July 1, 2021 

            

  A B C D E 

      M.A. M.A. M.A. 

    

inc.30S/45Q 

or 

inc.45S/67Q 

or 

inc.60S/90Q 

       BA BA+30S/45Q BA+45S/67Q BA+60S/90Q  

1 52,662 56,336 60,011 63,188 67,359 

2 55,357 59,031 62,706 66,381 70,053 

3 58,053 61,726 65,399 69,075 72,749 

4 60,745 64,421 68,096 71,768 75,442 

5 63,440 67,114 70,790 74,463 78,137 

6 66,136 69,809 73,482 77,160 80,832 

7 68,830 72,505 76,178 79,852 83,526 

8 71,525 75,198 78,874 82,546 86,221 

9  77,893 81,567 85,242 88,915 

10  80,586 84,262 87,935 91,610 

11  83,281 86,954 90,631 94,304 

12  85,976 89,649 93,325 96,999 

13   92,344 96,017 99,694 

14    98,713 102,386 

15    101,406 105,081 

16    104,101 107,775 

17-19    106,794 110,469 

20-22    108,509 112,183 

23-25    110,223 113,898 

26-28    111,938 115,614 

29+    113,653 117,327 

 

 

 



 April 2022             57 

K. Salary Schedule

ALTA LOMA SCHOOL DISTRICT 
9390 Base Line Road 

Alta Loma, California 91701 

(909) 484-5151

Certificated Salary Scale - Speech & Language Pathologists 

4% Salary Increase Effective: July 1, 2021 

A B C D E 

M.A. M.A. M.A.

inc.30S/45Q 

or 

inc.45S/67Q 

or 

inc.60S/90Q 

BA BA+30S/45Q BA+45S/67Q BA+60S/90Q 

1 55,298 59,154 63,014 66,871 70,726 

2 58,125 61,983 65,839 69,699 73,556 

3 60,953 64,813 68,670 72,529 76,386 

4 63,784 67,641 71,500 75,357 79,216 

5 66,612 70,471 74,328 78,187 82,045 

6 69,442 73,300 77,159 81,015 84,873 

7 72,272 76,129 79,986 83,845 87,703 

8 75,099 78,958 82,816 86,674 90,531 

9 81,786 85,645 89,501 93,361 

10 84,616 88,474 92,333 96,191 

11 87,446 91,303 95,162 99,019 

12 90,274 94,134 97,990 101,848 

13 96,961 100,820 104,676 

14 103,647 107,506 

15 106,478 110,335 

16 109,307 113,164 

17-19 112,136 115,994 

20-22 113,934 117,794 

23-25 115,735 119,593 

26-28 117,537 121,394 

29+ 119,336 123,194 
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Article XXI 

Extracurricular and Special Assignments and Pay 
 

Assignments over and above the professional duties described in Article V, “Teaching Hours,” Sections 

A, B, D, G, H, and K, and also in addition to the voluntary professional activities described in Article 

V, Section C and E, are addressed.   
 

Junior High After School Sports Hourly Rate  

Head Coach/Supervisor $40 

Assistant Coach/Assistant Supervisor $30 
 

Junior High Activities Stipend 

Intramural Sports Coordinator **$1,950  

Activities Director $2,500 

Faculty Advisor, Honor Society $850  

Extracurricular Band $400 

Department Chairperson (maximum of 7) $500 

GATE Coordinator $1,000 

Teacher Budget Representative2 $600 

Yearbook $500 

STEM Coordinator $600 
 

**Assistant Intramural Sports Coordinator on an as-needed basis at the rate of the mandated minimum   

    wage. 

Elementary School Activities 

An annual allocation of $10,000 per site will be made available in each year that the activities are 

funded for the purpose of compensating teachers for extracurricular activities and special assignments.  

A site committee consisting of one primary teacher and one upper grade teacher (selected by the staff) 

and one principal or designee will review and select the activities to be funded and choose from those 

applying for any of the activities listed below: 
 

Grade Level Chairperson (1 per grade level) $500 

Extra Curriculum Program Coordinator (e.g., GATE, Achievement, Subject Area) $1,000  

Talent Show  $400 

Yearbook  $800 

Enrichment3  $600 

Health and Safety Coordinator  $400 

Student Government3  $600 

Lunch-Sports/Activities  $800 

Track Meet/Olympics  $400 

Teacher Budget Representative1,2   $600  

Student Success Team Coordinator1,2                   $1,500 

STEM Coordinator 4 $600              
 

1Required at all elementary sites 
2Total amount to be shared equitably between all representatives/members 
3Program to be ongoing, before school, after school, or lunch 
4Stipend may be paid from STEM Budget Funds per Article VI, H. 
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Other than the Extra Curricular Program Coordinator, none of the above categories may be utilized 

more than once per school year per school site, and none of the funding allocated to each category may 

be transferred to another.  The district will additionally allocate an annual $800 special assignment pay 

for each elementary school band teacher conducting an honor band program.  If any of these activities 

are funded from another source, the compensation must be the same as established on this list. 

 

Supplemental Special Assignments 

 A. Selection for supplemental special assignments is an administrative prerogative. 

 B. The content of the program, program schedule, and hours the program is to be offered shall be 

determined by the program administrator. Unit members shall receive compensation only for 

assigned, authorized hours of supplemental service. 

 C. When supplemental assignment is authorized for development of a final project, such as 

curriculum, the unit member shall be paid upon completion and delivery of a product which is 

acceptable to the program administrator. Additional pay shall not be authorized for hours of service 

beyond those originally authorized by the program administrator. 

 D. Prior to the teacher’s acceptance of the supplemental assignment, the program administrator shall 

provide a written description of the supplemental services desired, the hours authorized, and the 

type of pay authorized for each project at the following rate(s): 

 1. Instructional Rate: $40 per hour. This is the rate of pay for instruction or presentation of 

information to students, staff, or parents. 

 2. Curriculum Development/Supervision: $40 per hour. Materials for curriculum development 

are exclusive property of the Alta Loma School District, which retains all copyright and 

reproduction rights to such material. This does not preclude an administrator from requesting 

teachers to “bid” on proposed curriculum projects as to the anticipated number of hours 

required to complete the project in a satisfactory fashion. Supervision is any supplemental 

special activity, exclusive from activities listed elsewhere in this Article, where the instructor 

is required to supervise students as a primary portion of the activity. 

3. Inservice/Planning Stipend: $100 per day. This rate is paid to bargaining unit members who 

attend an in-service at the request and with the advance written authorization for such paid 

attendance of the administrator in charge of the program. 

4. Elementary School Principal’s Designee: $1,000 per year.  Each school without a Teaching 

Assistant Principal (TAP) shall have a total of $1,000 to compensate a teacher(s) who act as 

the Lead Teacher(s) at the direction of the Principal.  The Lead Teacher(s) shall assist with 

administrative duties as needed and act in place of the Principal in her/his absence. 

5. Elementary School Principal’s Designee: $500 per year.  Each school with a Teaching 

Assistant Principal (TAP) shall have a total of $500 to compensate a teacher(s) who act as the 

Lead Teacher(s) at the direction or the Principal or Teaching Assistant Principal (TAP).  The 

Lead Teacher(s) shall assist with administrative duties as needed and act in place of the 

Principal and/or Teaching Assistant Principal (TAP) in their absence. 
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6. Junior High School Sixth Period Instruction:  $50 per hour.  Each teacher with a regular 

classroom assignment for a sixth period, above and beyond the regular five period 

assignment, shall be paid $50 per hour for each day serving in that capacity.  This rate shall 

not apply when a teacher is substitute teaching during a normal conference period. 

 

7. Overnight Camp Supervision:  $100 per evening.  Each teacher shall receive $100 per 

evening when staying overnight at camp in the course of supervising that activity. 
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Article XXII 

Teacher Supply Budget 
 

A.  The annual teacher supply and equipment budget shall be appropriated in the amount of $12.00 

per CBEDS (California Basic Educational Data System) enrollment for elementary schools and 

the above amount factored at 1.8 for the junior high and Special Day Classrooms (SDC). Said 

budget is to be used to purchase supplies, equipment, and educational subscriptions that are over 

and above the basic education program. The teacher supply budget will not be used for start-up 

costs for basic instructional materials for new Board-approved courses.  

B.  Each department at the junior high and each level at the elementary schools shall appoint a 

representative who will be responsible for supervising the budget of that department/level; for the 

screening and coordinating of all purchases made by that department/level; and for signing of all 

requisitions before being submitted to the site administrator for signature. After selection by 

teachers of that department/level, the name of the representative shall be listed with the site 

administrator and the District Administrator of Administrative Services. No requisitions made by 

teachers will be honored until the appointment is made. 

C.  Teacher requisitions will be coordinated by each department/level. Purchase orders will not be 

issued for less than $50 and will be issued by the Administrative Services Office with an 

expiration date. 

D.  All “over-the-counter” purchases will be verified with proper documentation within the school 

year.  

E.  All supplies and equipment purchased from this budget are the property of the Alta Loma School 

District. Inventory shall be maintained on all purchases of capital outlay items per District 

procedures and maintained at the department/level at each school and will be available for audit 

by the Administrative Services Office. 

F.  Interdepartmental/level transfer of equipment or material is subject to approval of the 

requisitioning department/level. 

G.  The District will furnish fiscal secretarial help at each school site to maintain the District-

required accounts and records. 

H.  Of the amount budgeted in Paragraph A, above, the amount of $150 per defined classroom 

teacher shall be the minimum allocated to each full-time teacher. Part-time teachers shall be 

allocated a proportion of the $150 equal to the percentage their part-time work bears to a full-

time school year. Teachers teaching less than a full year in a newly created position shall have 

the $150 allocated on the percentage their part-time year bears to a full-time school year. 

Teachers replacing other teachers after the beginning of the school year shall be entitled to the 

unspent portion of the previous teacher’s allowance. A classroom teacher is defined as a 

credentialed person having regularly assigned contact with students, either part-time or full-

time, in regular or special education classes. The allocation referred to in this paragraph shall be 

used for legitimate classroom supplies and is subject to review by the department/level 

representative.  
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I. The expenditures allocated in section A shall be reimbursable with proper documentation. 

Requests for reimbursement must total $50 or more in order to be processed during the year.  A 

one-time request for reimbursement of amounts totaling less than $50 may be submitted only 

during the month of April.  Total reimbursement for out of pocket expenses will not exceed 

$500 per school year. Teachers allocated less than $500 will not be reimbursed more than their 

total allocation. 

J.  All equipment purchased from the teacher’s budget which will require a maintenance contract for 

proper operation must have prior approval of the District administration. Equipment purchased 

from this budget that must be replaced because it cannot be repaired will be replaced from funds 

of the teacher’s budget with proper approval of the department/level chairmen. 

K.  The teacher’s supply and equipment budget should have a contingency fund to cover losses by 

fire or vandalism that are not covered by the District’s insurance for those items that were 

specifically purchased through teacher’s funds. This contingency fund is not a part of the 30 

percent carryover budget mentioned in Paragraph G, above. 

L. On CBEDS Enrollment Information Day (October) of each school year all regular education 

elementary school combination, elementary school Special Day Class (SDC) classrooms, and 

classrooms with a teacher in their first year with the Alta Loma School District will be allocated 

an additional $200 to the classroom teacher’s supply budget. 

M. When changing grades at the elementary site, funds remaining in a teacher’s supply budget 

account will be transferred to their new grade level account for use in their new classroom.  

 When transferring to a new site/department, funds remaining in a teacher’s supply budget account 

will remain in their previous grade level/department.  When a teacher retires, their unexpended 

supply budget funds will remain in their site grade level/department account to be divided equally 

among the teachers in that grade level/department the following school year. 

N. STEM 

Each elementary school shall be allocated $5 per CBEDS enrollment each year to supplement 

funds available for science, technology, engineering and mathematics instruction. This budget 

shall be administered by the principal with approval from the site leadership team. 

O. SCIENCE 

Each junior high school shall be allocated $5 per CBEDS enrollment each year to supplement 

funds available for science instruction. This budget shall be administered by the principal with 

approval from the Science Department. 
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Article XXIII 

Professional Dues or Fees and Payroll Deductions 
 

A. Any employee who is a member of ALEA/CTA/NEA, or who has applied for membership, may 

sign and deliver to ALEA an assignment authorizing deductions of unified membership dues in 

these organizations.  Such authorization shall continue in effect until revoked in writing.  

Pursuant to such authorization, the District shall deduct one-tenth (1/10) of such dues from the 

regular salary warrant of the employee each month for ten (10) months.  If the authorization so 

provides, deductions for employees submitted after the commencement of the school year shall 

be appropriately prorated to complete payment by the end of the school year. 

 

     B. With respect to all sums deducted by the District pursuant to the sections above, for 

membership dues, the District agrees to remit such moneys promptly to ALEA/CTA/NEA 

accompanied by an alphabetical list of unit members for whom such deductions have been 

made. ALEA/CTA/NEA agrees to comply with all federal and state laws, rules and regulations 

relating to deduction and payment of dues as provided in this article. 

 

C.   ALEA/CTA/NEA and District agree to furnish to each other any information needed to  

fulfill the provisions of this Article. 

 

D. Upon appropriate written voluntary authorization from the employee, the District shall 

       deduct from the salary of any employee and make appropriate remittance for annuities,             

credit union, saving bonds, charitable donations, or other such District-approved purposes. 

 

The Association shall indemnify and save the District harmless against any and all claims, 

demands, suits, or other forms of liability that may arise out of, or by reason of action taken or 

not taken by the District pursuant to this article, including but not limited to reliance upon lists 

furnished to the District by the Association for the purpose of payroll deduction of dues. Such 

indemnification and hold harmless shall include any and all costs of defense.  
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Article XXIV 

Part-Time Employment with Full Retirement Credit 
 

 A.  Education Code Sections 44922 and 22724 and Government Code Section 20815 are implemented 

as follows: 

 1.  Full-time regular contract unit members may apply for participation in this program. If the 

Board, in its sole discretion, approves such an application, a unit member may have his/her 

work load reduced from full-time to part-time while maintaining his/her full retirement 

benefits. 

 2.  On or before January 1, the District shall mail a letter to each employee who will be eligible 

for part-time employment as of the commencement of the ensuing school year. Such letter shall 

include the following statements: 

 a.  That the employee is eligible for the particular program. 

 b.  A clear explanation of the benefits and duties which attach to an enrollee in such 

program. 

 c.  A statement to the effect that the employee should not enroll in such program until 

he/she and the District mutually agree on his/her job description, duties, hours, 

location(s) at which the employee is required to perform his/her service, and the 

duration of his/her participation in the program . 

  This agreement between the District and the participating employee shall be 

consummated on or before May 15. If no agreement is consummated on or before May 

15, the employee will not be eligible for participation in the program during the ensuing 

school year. 

 B.  Any employee who is interested in participating in the program shall notify the District no later 

than February 1. The District, or its designated representative, shall schedule a meeting with each 

such employee on or before April 30 to develop a mutually agreeable program for such employee. 

 C.  Eligibility Requirements 

 1.  The unit member must have reached the age of 55 years but may not be older than 64 years of 

age prior to reduction in work load. 

 2.  A unit member may participate in the program until age 65. The unit member shall agree to 

retire at no later than the end of such period. 

 3.  The unit member must have been employed full-time in the District in a position requiring 

certification for at least ten (10) years, excluding unpaid or partially paid leaves of absence. 

 4.  Where two (2) or more applicants are credentialed to perform the services required by the 

District, such position shall be filled by the employee with the greatest District-wide seniority. 
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 D.  Termination of Participation 

  The option of part-time employment must be exercised at the request of the unit member and can 

be revoked only with the mutual consent of the unit member and the District. If so revoked, the 

employee shall be returned to his/her previous position if there is an opening. If not, he/she shall 

be reassigned elsewhere in the District. 

 E.  An employee who participates in the part-time program shall be paid for such part-time work on 

the same schedule as all other regular certificated employees. 
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Article XXV 

Employee Travel 
 

Employees who have secured approval and who are required to use personal vehicles in performance of 

school business will be reimbursed at a minimum rate equal to the current IRS rate.  
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Article XXVI 

Peer Assistance and Review Program 
 

A.  Program Purpose 

 

1.  To provide assistance and staff development that meet the needs of all teachers in Alta 

Loma School District. 

 

2.  To review and provide assistance to permanent teachers who have received an 

unsatisfactory evaluation. 

 

3.  To provide peer coaching to permanent teachers who want to grow professionally. 

 

B.  Program Eligibility 

 

1. Mandatory Participation 

 

a. Permanent teachers who receive an overall rating of “unsatisfactory” on their final 

evaluation for the school year must participate in the Peer Assistance and Review 

Program. 

 

2. Voluntary and Other Participation 

 

a. Permanent teachers who seek to improve their teaching performance may volunteer for 

the Peer Assistance and Review Program. 

 

1) Voluntary involvement in the Peer Assistance and Review Program will consist of 

peer assistance by peer coaches without the review and reporting component of 

mandatory participation. 

 

b. All teachers may receive assistance or participate in staff development provided by 

service providers or subject area specialists.  

 

C. The Joint Panel 

 

1. Joint Panel—Composition and Selection 

 

a. The Joint Panel shall be made up of four classroom teachers elected by teachers; one 

from kindergarten, one from grades 1-3, one from grades 4-6, and one from grades 7-8, 

in secret ballot elections conducted by the Association and three administrators, at least 

one being a site administrator, appointed by the District. 

 

b. Open nominations for classroom teacher representatives on the Joint Panel shall take 

place between April 1 and April 15 of each year vacancies occur. 

 

c. A quorum of the joint panel consists of at least 2 administrative members and 3 teacher 

members. 
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d. The election of Joint Panel members shall take place on or before April 30 of each year 

vacancies occur.  If not enough teachers apply for the Joint Panel positions, or a teacher 

position becomes vacant during the term, the Association may appoint teachers to the 

open positions. 

 

e. A Joint Panel year is defined as July 1- June 30. 

 

f. Each teacher elected to the Joint Panel shall serve a term of not more than two years and 

may succeed himself/herself only once without a break in term unless seeking reelection 

unopposed. For the first year those serving shall randomly be selected for a one or two 

year term. Two of the three administrative representatives shall serve no more than four 

years without a break. 

 

2. The responsibilities of the Joint Panel shall be to: 

 

a.  Administer the Peer Assistance and Review Program. 

 

b. Participate in any training required for the program. 

 

c. Use a consensus model for decision making. 

 

d. Determine a meeting schedule and times. Every effort shall be made to confine meeting 

times to the school day. 

 

e. Establish operating rules and procedures and distribute to certificated employees. 

 

f. Determine the number and types of Consulting Teachers needed based on District needs 

in conjunction with the Associate Superintendent of Educational Services and Assistant 

Superintendent of Human Resources prior to the selection process. 

 

g. Select the Consulting Teachers by a majority vote. 

 

h. Select and create an eligibility list of Mandatory and Voluntary Consulting Teachers for 

a variety of levels (K-3, 4-6, 7-8), and select Service Provider Consulting Teachers and 

Subject Area Specialist Consulting Teachers. 

 

i. Oversee training of Consulting Teachers. 

 

j. Accept or reject non-mandatory referrals for volunteering teachers. 

 

k. Provide a list of Consulting Teachers to the Participating Teacher so that the 

Participating Teacher can make a request. The Joint Panel will assign the Consulting 

Teacher for the Participating Teacher. 

 

l. Make recommendations to the Board of Trustees concerning Referred Teachers, 

including forwarding the names of the Referred Teachers to the Board of Trustees who 

after sustained assistance are not able to demonstrate satisfactory improvement. 

 

 

 



 

                  April 2022                                                      69 

m. Develop a Joint Panel budget subject to the Superintendent and Board of Trustees 

approval. The budget of the Joint Panel shall be based on the number and needs of 

Participating Teachers. 

 

n. Annually evaluate the District’s Peer Assistance and Review Program. 

 

D. Program Operations 

 

1. Confidentiality: All materials related to evaluations, reports, deliberations, and other 

personnel matters shall be confidential, subject to the following exceptions: In response to 

subpoena or order of the court, and the final report to the Joint Panel may be used by the 

district in any employment action. 

 

2. The District shall indemnify and hold harmless and provide a defense for members of the 

Joint Panel and the Consulting Teacher(s) against any litigation arising from participation in 

the Peer Assistance and Review Program in accordance with Government Code. 

 

3. Spending pursuant to this article shall not exceed funds allocated for the program. 

 

E. The Consulting Teacher 

 

1. The Consulting Teacher shall: 

 

a. Possess a clear California teaching credential. 

 

b. Be a permanent classroom teacher of the District who has taught in the District for a 

minimum of three years receiving satisfactory evaluations. An exception to the 

minimum three-year teaching requirement is the Site Technology Leader (STL), who 

may be considered with less than three years’ District teaching experience. 

 

c. Demonstrate exemplary teaching ability, as indicated by, among other things, effective 

communication skills, subject matter knowledge, and mastery of a range of teaching 

strategies necessary to meet the needs of students in different contexts. 

 

d. Demonstrate ability to work cooperatively and effectively with other professional staff 

members. 

 

e. Be selected to fulfill a variety of services: Mandatory Consulting Teacher, Peer 

Coaching Consulting Teacher, Service Provider Consulting Teacher, or Subject Area 

Specialist Consulting Teacher. 

 

1) Mandatory Consulting Teacher-A Consulting Teacher selected to work with 

Mandatory Participating Teachers. 

 

2) Peer Coach-A Consulting Teacher selected to work with Voluntary Participating 

Teachers. 

 

3) Service Providers-Consulting Teachers selected to fulfill a variety of beginning 

teacher needs such as:  BTSA, Pre-Intern, Induction, Emergency, and experienced 

teachers new to the district. 
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4) Subject Area Specialist-A Consulting Teacher selected to provide staff development.

2. Mandatory Peer Coach and Service Provider Consulting Teachers shall be selected:

a. By the majority vote of the Joint Panel.

b. By submitting at least two references from individuals who have direct knowledge of the

applicant’s ability in both teaching and working with colleagues. One reference shall be

from the immediate supervisor and one from a teacher.

c. By classroom observations, interview, and/or screening of applications to meet

minimum qualifications.

3. Subject Area Consulting Teachers shall be selected by the Assistant Superintendent of

Educational Services and ratified by a majority of the Joint Panel.

4. The duties of the Mandatory Consulting Teacher shall be to:

a. Assist Participating Teachers through demonstrations, observations, coaching,

recommending conferences or workshops and other appropriate activities that will

support the Participating Teacher.

b. Participate in any training required to implement the program.

c. Meet with the Mandatory Participating Teacher and site evaluator to discuss the Peer

Assistance and Review Program, establish mutually agreed upon performance goals and

develop the written assistance plan and a process for determining successful completion

of the Peer Assistance and Review Program.

d. Confer with the Mandatory Participating Teacher’s site evaluator.

e. Document all observations, visitations, and meetings with the Mandatory Participating

Teacher, and provide specific immediate feedback to the Mandatory Participating

Teacher.

f. Give a copy of the Consulting Teacher’s report to and discuss it with the Mandatory

Participating Teacher prior to submitting it to the Joint Panel.  The Mandatory

Participating Teacher shall sign the report. The signature does not necessarily mean

agreement, but acknowledges that the report was received.  The mandatory participating

teacher may attach a written response within ten (10) working days from the day on

which the report is received.  Such written response shall become a permanent part of

the report.

g. Submit the final report to the Mandatory Participating Teacher and to the Joint Panel by

March 15.

h. Provide feedback for the annual review of the PAR program to the Joint Panel.

5. The duties of the Consulting Teachers working as Peer Coaches, Service Providers, and

Subject Area Specialists shall be to:
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a. Meet regularly with and be accountable to the Assistant Superintendent of Educational

Services or his/her designee.

b. Assist Participating Teachers through demonstrations, observations, coaching,

recommending conferences or workshops and other appropriate activities that will

support the Participating Teacher.

c. Participate in any training required to implement the program.

F. Participating Teachers

1. The Mandatory Participating Teacher shall:

a. Enter the program on July 1 of the following school year upon receiving an overall

rating of “unsatisfactory” on their final evaluation.

b. Be provided a list of Consulting Teachers so that the Mandatory Participating Teacher

can make a request.  The Joint Panel will assign the Consulting Teacher for the

Participating Teacher.

c. Receive sustained assistance from the beginning of the school year until the final report.

Sustained assistance is defined as six months of services with a minimum of five

scheduled opportunities to meet with the assigned Consulting Teacher.

d. Receive immediate feedback after each observation.

2. The Voluntary Participating Teacher shall:

a. Become eligible for the program by volunteering and applying to the Joint Panel.

b. If accepted into the program by the Joint Panel, be assigned a Peer Coach.

c. Meet with the Peer Coach to discuss and develop a professional growth plan.

d. Receive services from a Peer Coaching Consulting Teacher.

3. Other Participating Teachers shall:

a. Receive services from Service Provider Consulting Teachers and Subject Area Specialist

Consulting Teachers based on their professional growth needs.

G. Peer Assistance and Review Program Compensation Table

Category Caseload Stipends 

Joint Panel Teacher Members NA $30/hour 

Consulting Teacher/Mandatory 1 $3,000 



 April 2022             72 

Consulting Teacher/Voluntary 1-3 $1,000/teacher or a 

prorated portion         

thereof 

Consulting Teacher/Service Provider 1-2 $1,500/teacher 

(BTSA) 

Consulting Teacher/Service Provider 1-3 $500/teacher 

(PreIntern Credential, Emergency Permit, Waiver and Non-tenured Teachers) 

Consulting Teacher/Subject Area  $30/hour 

(The number of hours of assignment requires prior approval from District administrator or designee.) 





Acceptance of Tentative Agreement dated March 24, 2022: 

BY:_Q ____ �-------=�"--------- DATE: 03 --c:i,¥ .. .;1-tJ/J';;l--
Alta Loma School District 
Lead Negotiator 

BY .M-l-
Alta Loma Educators Association 
Lead Negotiator 

April 2022 74 
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Appendix A:  Ed. Code 44808, 44810, 44811 

California Education Code Section 44808—Liability When Students Not on School Property 

Notwithstanding any other provision of this code, no school district, city or county board of education, 

county superintendent of schools, or any officer or employee of such district or board shall be 

responsible or in any way liable for the conduct or safety of any l student of the public schools at any 

time when such student is not on school property, unless such district, board, or person has undertaken 

to provide transportation for such student to and from the school premises, has otherwise specifically 

assumed such responsibility or liability, or has failed to exercise reasonable care under the 

circumstances. In the event of such a specific undertaking, the district, board, or person shall be liable 

or responsible for the conduct or safety of any student only while such student is or should be under the 

immediate and direct supervision of any employee of such district or board. 

California Education Code Section 44810—Willful Interference with Classroom Conduct 

Every minor over 16 years of age or adult who is not a student of the school, including, but not limited 

to, any such minor or adult who is the parent or guardian of a student of the school, who comes upon 

any school ground or into any school house and there willfully interferes with the discipline, good 

order, lawful conduct, or administration of any school class or activity of the school, with the intent to 

disrupt, obstruct, or to inflict damage to property or bodily injury upon any person is guilty of a 

misdemeanor and is punishable by a fine of not less than one hundred dollars ($100) nor more than one 

thousand dollars ($1,000), or by imprisonment in the county jail for not more than six (6) months, or 

both. 

California Education Code Section 44811—Upbraiding, Insulting, and Abusing Teachers 

Every parent, guardian, or other person who upbraids, insults, or abuses any teacher of the public 

schools, in the presence or hearing of a student, is guilty of a misdemeanor.  
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Appendix B: Student Success Team Coordinator Role & 

Responsibilities

Student Success Team Coordinator (effective July, 1, 2022) 

This position, referenced contractually as Student Success Team (SST) Coordinator is allocated a 

$1,500 annual stipend.  

Description 

The SST Coordinator will work with the teacher, staff, and administration to hold Student Success 

Team meetings.  The coordinator will set up and facilitate the initial SST meetings, brainstorm ideas 

for interventions, and communicate outcomes with administration.   

Responsibilities include: 

1. Share the initial SST documents needed to begin the SST process.

2. Maintain SST documents.

3. Communicate appropriate information with the administration regarding SST.

4. Check SST documents to ensure they are filled out completely and appropriately.  Documented

interventions by teacher(s) over time should be included and tried prior to the meeting.

5. Ensure teacher and parent have had communication regarding the concerns prior to the SST

meeting.

6. Set up SST 1 and mail/distribute meeting notifications to parents and staff.

7. Facilitate SST 1 with parents and staff.

8. Brainstorm ideas and strategies for support.

9. Give/share a copy of SST 1 with the site administration.

10. Notify/discuss outcomes of SST 1 with site administration. Communicate date of appropriate

follow-up.

11. Teacher, SST Coordinator, and site administration shall determine coordination of next steps.

a. The SST Coordinator communicates with the teacher. If the student shows adequate

growth toward average grade level expectation, SST Coordinator facilitates

communication with family regarding growth and documents on the SST form.

b. If interventions do not promote adequate average grade level growth, an SST 2 shall be

held by site administration with support from SST Coordinator.

12. Any subsequent SSTs after SST 2 shall be held by site administration with support as needed.


